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BO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Ty do - Hanh phuc 

S6: 172/QD- BXD 



Ha Noi, ngay 06 thdng 02 nam 2013 



QUYET DINH 

Ve viec cong bo thu tuc hanh chmh moi ban hanh, bai bo thu tuc hanh 
chmh thuoc pham vi chuc nang quan ly nha nirdc ciia Bo Xay dyng 



BO TRlTOTVG BO XAY DlTNG 

Can cu Nghi <3inh s6 17/2008/ND-CP ngay 04/02/2008 cua Chinh phu quy 
dinh chiic nang, nhiem vu, quyen han va ca cm to chiic cua Bo Xay dung; 

Can cu Nghi dinh s6 63/2010/ND-CP ngay 08/06/2010 cua Chmh phu vb 
kiem soat thu tuc hanh chmh; 

Can cu Quyet dinh s6 838/QD-BXD ngay 12/8/2009 cua Bo tnrong Bo Xay 
dung ve viec cong bo bo thu tuc hanh chmh thuoc pham vi chuc nang quan ly cua 
Bo Xay dung; 

Xet de nghi cua Vu trucmg Vu Quan ly hoat dong xay dung, Cue trucmg Cue 
Ha tang ky thuat va Chanh Van phong Bo Xay dung, 

QUYET DINH: 

^ r \ r r 

Dieu 1. Cong bo 29 thu tuc hanh chmh moi ban hanh ve "cap giay phep xay 
dung" quy dinh tai Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 cua Chmh phu 
vb cap giay phep xay dung va Thong tu s6 10/2012/TT-BXD ngay 20/12/2012 
cua Bo Xay dung huong dan chi tiet mot so noi dung cua Nghi dinh so 
64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu ve cap giay phep xay dung. 

(Noi dung cu the cua timg thu tuc hanh chinh mod ban hanh taiphdn I, II cua 
Phu luc kem theo Quyet dinh nay). 

Dieu 2. Bai bo cac thu tuc hanh chinh het hieu luc thi hanh nhu sau: 

1. Bai bo 15 thu tuc hanh chinh ve cap giay phep xay dung da dugc cong bo 
tai Quy §t dinh s6 838/QD-BXD ngay 12/8/2009 cua Bo trucmg Bo Xay dung; 

2. Bai bo 01 thu tuc hanh chmh: "Cap giay phep xay dung cong trinh 
duong day ngam, duong ong ngam, hao va cong, be ky thuat" da dugc cong bo tai 
Quy§t dinh s6 1052/QD-BXD ngay 14/12/201 1 cua Bo trucmg Bo Xay dung. 

(Noi dung cu the cac thu tuc hanh chinh hi bai bo tai phdn III cua Phu luc 
kem theo Quyet dinh nay). 

Dieu 3. Vu trucmg Vu Quan ly hoat dong xay dung, Cue trucmg Cue Ha tang 
ky thuat chiu trach nhiem ve noi dung cac thu tuc hanh chmh cong bo va cac tai 



lieu co lien quan kem theo Quyet dinh nay. Chanh Van phdng Bo chiu trach 
nhiem to chuc cap nhat cac noi dung lien quan ve thu tuc hanh chmh neu tai 
Quyet dinh nay vao co so du lieu quoc gia ve thu tuc hanh chmh. 

Dieu 4. Chanh Van phong Bo,Thu truong cac don vi va ca nhan co lien 
quan chiu trach nhiem thi hanh Quyet dinh nay. Quyet dinh nay co hieu luc thi 
hanh ke tu ngay ky./. 

BO TRLTOTVG 

Nffi nhan: 

- Nhu Di6u 4; 

- Bo Tu phap; 

- Website Bo Xay dung; (da ky) 

- Cac don vi co lien quan thuoc Bo; 

- Luu: VT, phong KSTT. 

Trinh Dinh Dung 
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PHU LUC 

• • 

THU TUC HANH CHINH BAN HANH MOT, BAI BO THU TUC HANH 
CHINH THUOC PHAM VI CHUC NANG QUAN LY NHA NUTJC CUA 

BO XAY DlTNG 

• • 

(Ban hanh kem theo Quyet dinh so:172/QD-BXD ngay 06 thdng 02 nam 2013 

cua Bo tru&ng Bo Xay dung) 

PHAN I. DANH MUC THU TUC HANH CHINH BAN HANH MOT THUOC 
PHAM VI CHUC NANG QUAN LY NHA NUOG CUA BO XAY DUNG 

, , ' \ , 



STT 


Ten thu tuc hanh chmh 

• 


Linh vuc 

• 


Cff quan 
thuc hien 

• • 


T 
1 


Thu tuc hanh chmh cap tinh 


1 


Cap giay phep xay dung nha a 
rieng le tai do thi 


Xay dung 


Sa Xay dung 


2 


Cap giay phep xay dung cong 
trtnh khong theo tuyen 


Xay dung 


So Xay dung 


3 


Cap giay phep xay dung cong 
trtnh theo tuyen trong do thi 


Xay dung 


So Xay dung 


4 
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trtnh ton giao, tin nguong 


Xay dung 


So Xay dung 


5 


Cap giay phep xay dung cong 
tnnh tuong dai, tranh hoanh trang 


Xay dung 


So Xay dung 


6 


Cap giay phep xay dung cong 
trtnh quang cao 


Xay dung 


So Xay dung 


7 


Cap giay phep xay dung theo giai 
doan 


Xay dung 


So Xay dung 


8 


Cap giay phep xay dung cho du 
an 


Xay dung 


So Xay dung 


9 


Cap giay phep sua chua, cai tao 
cong trtnh 


Xay dung 


So Xay dung 


10 


Lay y kien cac co quan quan ly nha 
nuoc ve nhung lMi vuc lien quan 
den cong trinh xay dung de cap giay 
phep xay dung 


Xay dung 


Cac co quan co lien 
quan den cong trinh 


11 


Dieu chinh giay phep xay dung 


Xay dung 


So Xay dung 


12 


Gia nan giay phep xay dung 


Xay dung 


So Xay dung 


13 


Cap lai giay phep xay dung 


Xay dung 


So Xay dung 


14 


Cap giay phep xay dung tam 


Xay dung 


So Xay dung 


15 


Cap giay phep di doi cong trinh 


Xay dung 


So Xay dung 
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II 


Thu tuc hanh chmh cap Huyen 


1 


Cap giay phep xay dung cong 
trtnh khong theo tuyen 


Xay dung 


UBND cap Huyen 


2 


Cap giay phep xay dung cong 
trtnh theo tuyen trong do thi 


Xay dung 


UBND cap Huyen 


3 


Cap giay phep xay dung nha 6 
rieng le tai do thi 


Xay dung 


UBND cap Huyen 


4 


Dieu chinh giay phep xay dung 
cong trtnh, nha o rieng le tai do 
thi 


Xay dung 


UBND cap Huyen 


5 


Gia han giay phep xay dung cong 
trtnh, nha 6 rieng le tai do thi 


Xay dung 


UBND cap Huyen 


6 


Cap lai giay phep xay dung cong 
trtnh, nha 6 rieng le tai do thi 


Xay dung 


UBND cap Huyen 


7 


Cap giay phep xay dung tarn cong 
trinh, nha 6 rieng le tai do thi 


Xay dung 


UBND cap Huyen 


8 


Cap giay phep sua chua, cai tao 
cong trinh, nha o rieng le tai do 
thi 


Xay dung 


UBND cap Huyen 


III 


Thu tuc hanh chmh cap Xa 


1 


Cap giay phep xay dung nha 6 
rieng le tai nong thon 


Xay dung 


UBND xa 


2 


Dieu chinh giay phep xay dung 
nha o rieng le tai nong thon 


Xay dung 


UBND xa 


3 


Gia han giay phep xay dung nha 
o rieng le tai nong thon 


Xay dung 


UBND xa 


4 


Cap lai giay phep xay dung nha 6 
rieng le tai nong thon 


Xay dung 


UBND xa 


5 


Cap giay phep xay dung tam nha 
6 rieng le tai nong thon 


Xay dung 


UBND xa 


6 


Cap giay phep sua chua, cai tao 
nha o rieng le tai nong thon 


Xay dung 


UBND xa 
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PHAN II. NOI DUNG CU THE CUA TlTNG THU TUC HANH CHINH THUOC 

• • • • 

PHAM VI CHUG NANG QUAN LY NHA NUOC CUA BO XAY DUNG 



I. Thu tuc hanh chinh cap tinh 

1. Cap giay phep xay dyng nha o rieng le tai do thi 

1.1. Trinh tir thirc hien: 

• • • 

- Ca nhan nop ho so va le phi cap giay phep xay dung tai So Xay dung; 

r \ \ r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 
bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de ca 
nhan hoan thien ho so doi voi truong hop ho so khong dap ung theo quy dinh; 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 
cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho ca nhan bo sung, hoan chinh ho so; 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho ca 
nhan tiep tuc hoan thien ho so. Ca nhan co trach nhiem bo sung, hoan thien ho so 
theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung duoc cac 
dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec cap giay 
phep va thong bao cho ca nhan biet; 

r r \ r ■> 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 
van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung linh vuc lien quan 
den cong trinh xay dung; 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du dieu kien cap 
phep, So Xay dung cap giay phep xay dung cho ca nhan. Ca nhan nhan giay phep 
xay dung kem theo ho so thiet ke co dong dau cua So Xay dung tai noi tiep nhan 
ho so; neu Ho so khong du dieu kien cap phep, So Xay dung co van ban tra loi 
tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

1. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
1.3. Thanh phan, so lirong ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep xay dung doi voi nha o rieng le o do thi theo 

mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ Ban ve mat bang cong trinh tren 16 dat ty le 1/50 - 1/500, kem theo so do 
vi tri cong trinh; 



> > F F 

+ Ban ve mat bang cac tang, cac mat diing va mat cat chu yeu cua cong 
trinh, ty le 1/50 - 1/200; 

+ Ban ve mat bang mong ty le 1/50 - 1/200 va mat cat mong ty le 1/50, 
kem theo so do dau noi he thong thoat nuoc mua, xu ly nuoc thai, cap nuoc, cap 
dien, thong tin ty le 1/50 - 1/200. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tmh chat 

F F 9 9 

cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 

9 9 > > 

chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 
nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

- Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 

r 9 r -\ 9 

dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

- Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

9 F F 

- Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau, kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke (neu co). (Doi voi nha d rieng le quy mo tu 3 
tang tro len hoac co tong dien tich san xay dung tu 250 m 2 tro len). 

b) So Iwang ho sa: 01 (bo) 

1.4. Thoi han giai quyet: 

9 > 

- Khong qua 15 ngay lam viec ke tu ngay nhan du ho so hop le. 

1.5. Doi tirang thirc hien thu tuc hanh chfnh: Ca nhan. 

1.6. Co" quan thyc hien thu tuc hanh chfnh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh; 

- Co quan duoc uy quyen thuc hien: So Xay dung. 

1.7. Ket qua thuc hien thu tuc hanh chfnh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay 
dung hoac van ban tra loi doi voi truong hop khong du dieu kien de cap giay 
phep xay dung. 

1.8. Le phf: 

- Le phi cap giay phep xay dung; 

- Muc phi: theo quy dinh cua HDND cap tinh. 

1.9. Ten mau don, mau to" khai: 

- Don de nghi cap giay phep xay dung su dung cho nha d rieng le tai do thi 
(dinh kem theo thu tuc); 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

1.10. Yeu cau, dieu kien thuc hien thu tuc hanh chfnh: 

a) Yeu cau hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 

b) Yeu cau hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 



ve chi giai duang do, chi giai xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Giai han tinh khong, do thong thuy, bao dam cac yeu cau 
ve bao ve moi truong theo quy dinh cua phap luat, phong chay chua chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, dien, nuoc, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang lugng, giao thong, khu di san van hoa, di tich lich su - 

F f-J 9 

van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

~\ \ F F ■> 

c) Yeu cau hoac dieu kien 3. Ho so thiet ke xay dung phai duoc to chuc, 
ca nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc 
tham dinh, phe duyet theo quy dinh. Doi voi nha o rieng le co tong dien tich san 
nho hon 250 m 2 , duoi 3 tang va khong nam trong khu vuc bao ve di tich lich su, 
van hoa thi chu dau tu duoc tu to chuc thiet ke xay dung va tu chiu trach nhiem 
ve an toan cua cong trinh va cac cong trinh lan can. 

d) Yeu cau hoac dieu kien 4: Doi voi cong trinh va nha o rieng le trong do 
thi phai: 

- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, 

F F F 7 > 

kien true do thi, thiet ke do thi duoc co quan nha nuoc co tham quyen phe duyet; 

- Doi voi cong trinh xay dung o khu vuc, tuyen pho trong do thi da on dinh 

F F 

nhung chua co quy hoach chi tiet, thi phai phu hop voi Quy che quan ly quy 

F F F ■> \ 

hoach, kien true do thi hoac thiet ke do thi duoc co quan nha nuoc co tham quyen 
ban hanh; 

- Cong trinh xay dung dan dung cap dac biet, cap I trong do thi phai co 
thiet ke tang ham theo yeu cau cua do an quy hoach do thi va Quy che quan ly 
quy hoach, kien true do thi duoc cap co tham quyen phe duyet. 

1.11. Can cu* phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vk cap giiy 
phep xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh so 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu vb quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau den de nghi cap giay phep xay dyng nha a rieng le tai do thi 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 



CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



VN 

DON DE NGHI CAP GIAY PHEP XAY DlTNG NHA 6 



(Su dung cho nha a rieng le do thi) 
Kmh giii: 



1. Ten chii ho: 

- Dia chi lien he: 

So nha: Duong Phirong (xa) 

Tinh, thanh pho: 

So (lien thoai: 

2. Dia diem xay dung: 

- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung de nghi cap phep: 

- Cap cong trinh: 

- Dien tich xay dung tang 1 : m 2 . 

- Tong dien tich san: m 2 ( trong do ghi ro dien tich sdn ede tang ham, tang tren 

mat dat, tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao ede tang ham, tang tren mat 

dat, tang lung, turn). 

- So tang: (trong do ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, 
turn) 

4. Don vi hoac nguoi chii nhiem thiet ke (neu co): 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay dang ky doanh nghiep so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Don nay ede tai lieu: 

1 - 

2 - ngay thdng nam 

Ngnoi lam don 

(Ky ghi ro ho ten) 
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Mail ban ke khai kinh nghiem ciia to chirc thiet ke 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 

CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tu- do - Hanh phuc 

BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

1. To chiic thiet ke: 
1.1. Ten: 



1.2. Dia chi: 

1.3. So dien thoai: 

1.4. Noi dung dang ky kinh doanh: 
2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tirong hi nhu cong trinh de nghi cap phep: 

a) 
b) 
c) 

2.2. To chiic true tiep thiet ke: 

a) So lugng: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

c) Chu tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

, Ngay thdng .... nam .... 

Dai dien don vi thiet ke 
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2. Cap giay phep xay dyng cong trinh khong theo tuyen 
2.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai So Xay dung; 

r > i > r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 
bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de 

> > F > 

chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo quy 
dinh; 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 

F 

cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so; 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 

F F ~\ F 

cap giay phep va thong bao cho chu dau tu biet; 

F r \ F ■> 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 

F F \ 

van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc lien quan 
den cong trinh xay dung; 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du dieu kien cap 
phep, So Xay dung cap giay phep xay dung cho Chu dau tu. Chu dau tu nhan 
giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay dung tai noi 
tiep nhan ho so; neu Ho so khong du dieu kien cap phep, So Xay dung co van 
ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

2. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh. 
2.3. Thanh phan, so lirang ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep xay dung theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ Ban ve mat bang vi tri cong trinh tren 16 dat ty le 1/100 - 1/500, kem theo 
so do vi tri cong trinh; 

+ Ban ve cac mat bang, cac mat dung va mat cat chu yeu cua cong trinh, ty 
le 1/50 - 1/200; 

+ Ban ve mat bang mong ty le 1/100 - 1/200 va mat cat mong ty le 1/50, 
kem theo so do dau noi voi he thong ha tang ky thuat ve giao thong; cap nuoc; 

10 



9 r 

thoat nuoc mua, nuoc ban; xu ly nuoc thai; cap (lien; thong tin lien lac; cac he 
thong ha tang ky thuat khac lien quan den du an, ty le 1/50 - 1/200. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tinh chat 

r r 99 

cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 

9 9 > > 

chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 

r 9 

nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 
dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 
thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 
do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chinh co 
ky ten, dong dau cua to chuc, ca nhan thiet ke; 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 

9 > \ r r r 

quan nha nuoc co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwang ho sa: 01 (bo). 

r 

2.4. Thoi han giai quyet: 

- Khong qua 20 ngay lam viec ke tu ngay nhan du ho so hop le. 

2.5. Doi tiro'ng thuc hien thu tuc hanh chfnh: Chu dau tu 

2.6. Co" quan thuc hien thu tuc hanh chinh: 

9 > r 9 r 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

2.7. Ket qua thuc hien thu tuc hanh chinh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay 
dung hoac van ban tra loi doi voi truong hop khong du dieu kien de cap giay 
phep xay dung. 

2.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh. 

2.9. Ten mau den, mau to" khai: 
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- Don de nghi cap giay phep xay dung su dung cho cong trinh khong theo 
tuyen (dinh kem theo thu tuc); 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 
2.10. Yeu caii, dieu kien thirc hien thu tuc hanh chmh: 

7 • • • • 

a) Yeu cdu hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 

b) Yeu cdu hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gioi duong do, chi gioi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gioi nan tmh khong, do thong thuy, bao dam cac yeu cau 
ve bao ve moi truong theo quy dinh cua phap luat, phong chay chua chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, dien, nuoc, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

c) Yeu cdu hoac dieu kien 3. Ho so thiet ke xay dung phai duoc to chuc, ca 
nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham 
dinh, phe duyet theo quy dinh. 

d) Yeu cdu hoac dieu kien 4: Doi voi cong trinh trong do thi phai: 

- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, kien 
true do thi, thiet ke do thi duoc co quan nha nuoc co tham quyen phe duyet; 

- Doi voi cong trinh xay dung o khu vuc, tuyen pho trong do thi da on dinh 
nhung chua co quy hoach chi tiet, thi phai phu hop voi Quy che quan ly quy 
hoach, kien true do thi hoac thiet ke do thi duoc co quan nha nuoc co tham quyen 
ban hanh; 

- Cong trinh xay dung dan dung cap dac biet, cap I trong do thi phai co thiet 
ke tang ham theo yeu cau cua do an quy hoach do thi va Quy che quan ly quy 
hoach, kien true do thi duoc cap co tham quyen phe duyet. 

d) Yeu cdu hoac dieu kien 5: Doi voi cong trinh xay dung ngoai do thi, 
khong theo tuyen: Phai phu hop voi vi tri va tong mat bang cua du an da duoc co 
quan nha nuoc co tham quyen chap thuan bang van ban. 

2.11. Can cu* phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu v§ cip giiy phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua d6i, b6 sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung hudng 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau den de nghi cap giay phep xay dyng sir dung cho cong trinh khong theo 
tuyen 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG 



(Su dung cho cong trinh khong theo tuyen) 



Kmh gui: 

1. Ten chii dau tu: 

- Nguoi dai dien: Chuc vu: 

- Dia chi lien he: 

- So nha: Duong Phuong (xa) 

- Tinh, thanh pho: 

- So dien thoai: 

2. Dia diem xay dung: 



- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung de nghi cap phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m (ghi ro dien tich san cac tang ham, tang tren mat dat, 

tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao cac tang ham, tang tren mat dat, 

tang lung, turn). 

- So tang: (ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

4. Don vi hoac nguoi chii nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

r \ r r r 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xii ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cac tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 

(Ky ghi ro ho ten) 
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Mail ban ke khai kinh nghiem ciia to chirc thiet ke 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

; 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 
b) 

c ) ... 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- ICTS. 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

c) Chu tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

, Ngay thdng .... nam .... 

Dai dien don vi thiet ke 
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3. Cap giay phep xay dyng cong trinh theo tuyen trong do thi 
3.1. Trinh tu thuc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai So Xay dung; 

r \ r r 

- So Xay dung co trach nhiem tiep nhan ho so; ghi giay bien nhan doi voi 
truong hop ho so dap ung theo quy dinh hoac huong dan de chu dau tu hoan 

\ f \ 

thien ho so doi voi truong hop ho so khong dap ung theo quy dinh; 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 
cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so; 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 
cap giay phep va thong bao cho chu dau tu biet; 

F r \ F ■> 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 

F F \ 

van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc lien quan 
den cong trinh xay dung; 

\ F ■> 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du dieu kien cap 
phep, So Xay dung cap giay phep xay dung cho Chu dau tu. Chu dau tu nhan 
giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay dung tai noi 
tiep nhan ho so; neu Ho so khong du dieu kien cap phep, So Xay dung co van 
ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

3. 2. Cach thuc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
3.3. Thanh phan, so lirong ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep xay dung theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 
+ So do vi tri, huong tuyen cong trinh; 

+ Ban ve mat bang tong the hoac ban ve binh do cong trinh ty le 1/500 - 
1/5000; 

+ Ban ve cac mat cat ngang chu yeu cua tuyen cong trinh ty le 1/50 - 

1/200; 

- Rieng doi voi cong trinh ngam phai bo sung them: 
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+ Ban ve cac mat cat ngang, cac mat cat doc the hien chieu sau cong trinh 
ty le 1/50 - 1/200; 

+ So do dau noi voi he thong ha tang ky thuat ngoai cong trinh. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tinh chat 

r r 99 

cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 

9 9 > > 

chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 

r 9 

nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he th6ng phong chay ch6ng chay (PCCC) ty le 1/50 - 1/200, duoc 

f 9 f \ 9 

dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 

r r ~\ 9 r r 

thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 

> 9 r -\ 

do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chinh co 

r 9 r r 

ky ten, dong dau cua to chuc, ca nhan thiet ke; 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 

9 > r \ r r r 

quan nha nude co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwang ho sa: 01 (bo) 

r 

3.4. Thoi han giai quyet: 

- Khong qua 20 ngay lam viec ke tu ngay nhan du ho so hop le 

3.5. Doi tiro'ng thyc hien thu tuc hanh chfnh: Chu dau tu 

3.6. Co" quan thuc hien thu tuc hanh chfnh: 

9 > r 9 r 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

3.7. Ket qua thuc hien thu tuc hanh chfnh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay 
dung hoac van ban tra loi doi voi truong hop khong du dieu kien de cap giay 
phep xay dung. 

3.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh. 

3.9. Ten mau den, mau to" khai: 

- Don de nghi cap giay phep xay dung su dung cho cong trinh theo tuyen 
trong do thi (dinh kem theo thu tuc); 
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- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

3.10. Yeu cau, dieu kien thirc hien thu tuc hanh chmh: 

s • • • • 

a) Yeu cau hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 

b) Yeu cau hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gioi duong do, chi gioi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gioi han tinh khong, do thong thuy, bao dam cac yeu cau 
ve bao ve moi truong theo quy dinh cua phap luat, phong chay chiia chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, dien, nude, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

c) Yeu cau hoac dieu kien 3: Ho so thiet ke xay dung phai duoc to chuc, ca 
nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham 
dinh, phe duyet theo quy dinh. 

d) Yeu cau hoac dieu kien 4: Doi voi cong trinh trong do thi phai: 

- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, kien 
true do thi, thiet ke do thi duoc co quan nha nude co tham quyen phe duyet; 

- Doi voi cong trinh xay dung d khu vuc, tuyen phd trong do thi da on dinh 
nhung chua co quy hoach chi tiet, thi phai phu hop voi Quy che quan ly quy 
hoach, kien true do thi hoac thiet ke do thi duoc co quan nha nude co tham quyen 
ban hanh. 

3.11. Can cu* phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu v§ cip giiy phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh sd 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung hudng 
din chi tiet mot sd noi dung cua Nghi dinh sd 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau den de nghi cap giay phep xay dyng cho cong trinh theo tuyen 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 

CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG 

(Sic dung cho cong trinh theo tuyen) 

Kmh gui: 

1. Ten chu dau tu: 

- Nguoi dai dien: Chuc vu: 

- Dia chi lien he: 

- So nha: Duong Phuong (xa) 

- Tinh, thanh pho: 

- So dien thoai: 

2. Dia diem xay dung: 

- Tuyen cong trinh: m. 

- Di qua cac dia diem: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung (SOngh^cEp phep: 

- Loai cong trinh: Cap cong trinh: 

- Tong chieu dai cong trinh: m (ghi ro chieu dai qua timg khu vuc dac thu, qua 

titng dia giai hanh chinh xa, phuong, quan, huyen, tinh, thanh pho ). 

- Cot cua cong trinh: m (ghi ro cot qua titng khu vuc) 

- Chieu cao tinh khong cua tuyen: m {ghi ro chieu cao qua cac khu vuc). 

- Do sau cong trinh: m (ghi ro do sdu qua timg khu vuc) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cac tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 

(Ky ghi ro ho ten) 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong tir nhu cong trinh de nghi cap phep: 

a) 

. . . 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chiing chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chiing chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 
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4. Cap giay phep xay dyng cong trinh ton giao, tin ngirong 
4.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai So Xay dung; 

r \ ■> \ r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 
bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de 

> \ f \ 

chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo quy 
dinh; 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 
cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so; 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 

f r > f 

cap giay phep va thong bao cho chu dau tu biet; 

F F \ F ■> 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 

F F \ 

van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc lien quan 
den cong trinh xay dung; 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du dieu kien cap 
phep, So Xay dung cap giay phep xay dung cho Chu dau tu. Chu dau tu nhan 
giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay dung tai noi 
tiep nhan ho so; neu Ho so khong du dieu kien cap phep, So Xay dung co van 
ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

4. 2. Cach thirc thirc hien: 

- True tiep tai try so co quan hanh chinh 
4.3. Thanh phan, so lirong ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep xay dung theo mau (su dung mau don cua 
cong trinh khong theo tuyen); 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ Ban ve mat bang vi tri cong trinh tren 16 dat ty le 1/100 - 1/500, kem theo 
so do vi tri cong trinh; 

+ Ban ve cac mat bang, cac mat dung va mat cat chu yeu cua cong trinh, ty 
le 1/50 - 1/200; 
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+ Ban ve mat bang mong ty le 1/100 - 1/200 va mat cat mong ty le 1/50, 

\ r r F \ \ r 

kem theo so do dau noi voi he thong ha tang ky thuat ve giao thong; cap nuoc; 

•> f 

thoat nuoc mua, nuoc ban; xu ly nuoc thai; cap dien; thong tin lien lac; cac he 

f \ r 

thong ha tang ky thuat khac lien quan den du an, ty le 1/50 - 1/200. 

W F \ \ 

- Doi v&i cong trinh ton giao phai co them: Van ban chap thuan ve su can 
thiet xay dung va quy mo cong trinh cua co quan quan ly nha nuoc co tham 

> > f 

quy en ve ton giao theo phan cap. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tmh chat 

F F 7 9 

cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 
chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 

F ■> 

nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he th6ng phong chay ch6ng chay (PCCC) ty le 1/50 - 1/200, duoc 
dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 
thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 

> 9 F \ 

do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chinh co 

F ■> F F 

ky ten, dong dau cua to chuc, ca nhan thiet ke; 

F F \ 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 
quan nha nuoc co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

■> F F 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwang ho sa: 01 (bo) 

4.4. Thoi han giai quyet: 

- Khong qua 20 ngay lam viec ke tu ngay nhan du ho so hop le. 

4.5. Doi tirong thyc hien thu tuc hanh chfnh: Chu dau tu 

4.6. Co* quan thuc hien thu tuc hanh chfnh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

4.7. Ket qua thuc hien thu tuc hanh chfnh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay 
dung hoac van ban tra loi doi voi truong hop khong du dieu kien de cap giay 
phep xay dung. 

4.8. Le phf: 

- Le phi cap giay phep xay dung 
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- Muc phi: theo quy dinh cua HDND cap tinh 

4.9. Ten mail dan, mau ta khai: 

- Don de nghi cap giay phep xay dung su dung cho cong trinh ton giao, tin 
nguong (dinh kem theo thu tuc); 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

4.10. Yeu cau, dieu kien thirc hien thu tuc hanh chmh: 

7 • • • • 

a) Yeu cau hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 

b) Yeu cau hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gioi duong do, chi gioi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gioi han tinh khong, do thong thuy, bao dam cac yeu cau 
ve bao ve moi truong theo quy dinh cua phap luat, phong chay chua chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, dien, nuoc, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

c) Yeu cau hoac dieu kien 3. Ho so thiet ke xay dung phai duoc to chuc, ca 
nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham 
dinh, phe duyet theo quy dinh. 

d) Yeu cau hoac dieu kien 4: Doi voi cong trinh trong do thi phai: 

- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, kien 
true do thi, thiet ke do thi duoc co quan nha nuoc co tham quyen phe duyet; 

- Doi voi cong trinh xay dung o khu vuc, tuyen pho trong do thi da on dinh 
nhung chua co quy hoach chi tiet, thi phai phu hop voi Quy che quan ly quy 
hoach, kien true do thi hoac thiet ke do thi duoc co quan nha nuoc co tham quyen 
ban hanh; 

- Cong trinh xay dung dan dung cap dac biet, cap I trong do thi phai co thiet 
ke tang ham theo yeu cau cua do an quy hoach do thi va Quy che quan ly quy 

r r ■> \ 

hoach, kien true do thi duoc cap co tham quyen phe duyet. 
4.11. Can cu phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu v§ cip giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mail den de nghi cap giay phep xay dung cong trinh ton giao, tin 
ngirong 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG 

(Su dung cho cong trinh khong theo tuyen) 

Kfnh giii: 





1. Ten chii dau tu: 

- Nguoi dai dien: Chuc vu: 

- Dia chi lien he: 

- So nha: Duong Phuong (xa) 

- Tinh, thanh pho: 

- So dien thoai: 

2. Dia diem xay dung: 

- L6 dat so: Dien tich m . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung de nghi cap phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m (ghi ro dien tich san cac tang ham, tang tren mat dat, 

tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao cac tang ham, tang tren mat dat, 

tang lung, turn). 

- So tang: (ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

r \ r r r 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xii ly theo quy dinh cua phap luat. 

Gui kem theo Don nay cac tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 

(Ky ghi ro ho ten) 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 10/2012/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

. . . 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 
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5. Cap giay phep xay dyng cong trinh tiring dai, tranh hoanh trang 
5.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai So Xay dung; 

r \ ■> \ r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 

f \ /** 9 

bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de ca 

\ f \ 

nhan hoan thien ho so doi voi truong hop ho so khong dap ung theo quy dinh. 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 
cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 
cap giay phep va thong bao cho chu dau tu biet. 

F r \ F ■> 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 

F F \ 

van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc lien quan 
den cong trinh xay dung. 

\ F ■> 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du dieu kien cap 
phep, So Xay dung cap giay phep xay dung cho Chu dau tu. Chu dau tu nhan 
giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay dung tai noi 
tiep nhan ho so; neu Ho so khong du dieu kien cap phep, So Xay dung co van 
ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

5. 2. Cach thuc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
5.3. Thanh phan, so Ivrang ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep xay dung theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Ban sao co chung thuc giay phep hoac van ban chap thuan cua co quan 
quan ly nha nuoc ve van hoa, di tich lich su theo phan cap. 

- Hai bo ban ve thiet ke, moi bo gom: 

+ So do vi tri cong trinh ty le 1/100 - 1/500; 
+ Ban ve mat bang cong trinh ty le 1/100 - 1/500; 
+ Ban ve mat dung, mat cat chu yeu cong trinh ty le 1/50 - 1/200. 
* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tmh chat 
cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 
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chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 
nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 
dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 

r r > ■> r r 

thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 
do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chinh co 
ky ten, dong dau cua to chuc, ca nhan thiet ke; 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 
quan nha nuoc co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) S3 Iwong ho sa: 01 (bo) 

5.4. Thoi han giai quyet: 

- Khong qua 20 ngay lam viec ke tu ngay nhan du ho so hop le. 

5.5. Doi tirang thyc hien thu tuc hanh chfnh: Chu dau tu 

5.6. Co 1 quan thuc hien thu tuc hanh chinh: 

■> \ r ■> r 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

r 

5.7. Ket qua thuc hien thu tuc hanh chfnh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay 
dung hoac van ban tra loi doi voi truong hop khong du dieu kien de cap giay 
phep xay dung. 

5.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

5.9. Ten mau den, mau to" khai: 

- Don de nghi cap giay phep xay dung su dung cho cong trinh tuong dai, 
tranh hoanh trang (dinh kem theo thu tuc); 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

5.10. Yeu cau, dieu kien thuc hien thu tuc hanh chfnh: 

a) Yeu cau hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 
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b) Yeu cau hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gioi duong do, chi gioi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gioi nan tmh khong, do thong thuy, bao dam cac yeu cau 
ve bao ve moi truong theo quy dinh cua phap luat, phong chay chua chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, dien, nuoc, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

^ ^ \ F F 

c) Yeu cau hoac dieu kien 3. Ho so thiet ke xay dung phai duoc to chuc, ca 
nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham 
dinh, phe duyet theo quy dinh. 

d) Yeu cau hoac dieu kien 4: Doi voi cong trinh trong do thi phai: 

- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, kien 

F F ■> \ 

true do thi, thiet ke do thi duoc co quan nha nuoc co tham quyen phe duyet; 

F F F 9 

- Doi voi cong trinh xay dung o khu vuc, tuyen pho trong do thi da on dinh 
nhung chua co quy hoach chi tiet, thi phai phu hop voi Quy che quan ly quy 

F F F ■> \ 

hoach, kien true do thi hoac thiet ke do thi duoc co quan nha nuoc co tham quyen 
ban hanh; 

- Cong trinh xay dung dan dung cap dac biet, cap I trong do thi phai co thiet 
ke tang ham theo yeu cau cua do an quy hoach do thi va Quy che quan ly quy 
hoach, kien true do thi duoc cap co tham quyen phe duyet. 

5.11. Can cu* phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu v§ cip giiy phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau dan de nghi cap giay phep xay dung su dung cho cong trinh tuo*ng dai, 
tranh hoanh trang 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG 

(Su dung cho cong trinh tuong dai, tranh hoanh trang) 



Kmh gui: 



1. Ten chu dau tu: 

- Nguai dai dien: Chiic vu: 

- Dia chi lien he: 

- So nha: Duong Phuong (xa) .. 

- Tinh, thanh pho: 

- So dien thoai: 
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2. Dia diem xay dung: 

-L6 datsd: Dien tich m 2 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung (SOngh^cEp phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung: m . 

- Cot xay dung: m 

- Chieu cao cong trinh: m 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- E>ia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cdc tai lieu: 

1 - 

2 - ngay thdng nam 

Ngnoi lam don 

(Ky ghi ro ho ten) 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngdy 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

. . . 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngdy thdng .... nam 



Dai dien don vi thiet ke 



29 



r r 

6. Cap giay phep xay dyng cong trinh quang cao 
6.1. Trinh tu thuc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai So Xay dung; 

F > ■> \ F 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 
bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de ca 

\ f \ 

nhan hoan thien ho so doi voi truong hop ho so khong dap ung theo quy dinh; 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 
cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so; 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 
cap giay phep va thong bao cho chu dau tu biet; 
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- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 

F F \ 

van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc lien quan 
den cong trinh xay dung; 

\ F ■> 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du dieu kien cap 
phep, So Xay dung cap giay phep xay dung cho Chu dau tu. Chu dau tu nhan 
giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay dung tai noi 
tiep nhan ho so; neu Ho so khong du dieu kien cap phep, So Xay dung co van 
ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

6. 2. Cach thuc thirc hien: 

- True tiep tai tru so co quan hanh chinh. 
6.3. Thanh phan, so hrong ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep xay dung theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

Truong hop thue dat hoac cong trinh de thuc hien quang cao, thi phai co 
ban sao duoc cong chung hoac chung thuc hop dong thue dat hoac hop dong thue 
cong trinh; 

- Ban sao duoc cong chung hoac chung thuc giay phep hoac van ban chap 
thuan cua co quan quan ly nha nuoc ve linn vuc quang cao. 

- Hai bo ban ve thiet ke, moi bo gom: 

* Doi voi truong hop cong trinh xay dung moi: 
+ So do vi tri cong trinh ty le 1/50 - 1/500; 
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+ Ban ve mat bang cong trinh tren 16 dat ty le 1/50 - 1/500; 
+ Ban ve mat cat mong va mat cat cong trinh ty le 1/50; 
+ Ban ve cac mat diing chinh cong trinh ty le 1/50 - 1/200; 

* Doi vai truang hap bien qudng cao dupe gdn vdo cong trinh da dupe xdy 
dung hap phdp: 

+ Ban ve ket cau cua bo phan cong trinh tai vi tri gan bien quang cao, ty le 

1/50; 

+ Ban ve mat cat tai cac vi tri lien ket giua bien quang cao voi cong trinh, 
ty le 1/50; 

+ Ban ve cac mat dung cong trinh co gan bien quang cao, ty le 1/50 - 

1/100. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tinh chat 
cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 
chuan, tieu chuan chuyen nganh va cac quy dinh cua phap mat lien quan, ho so de 
nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 
dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap mat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 
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thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 
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do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chinh co 
ky ten, dong dau cua to chuc, ca nhan thiet ke; 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 
quan nha nuoc co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwang ho so". 01 (bo) 

r 

6.4. ThM han giai quyet: 

- Khong qua 20 ngay lam viec ke tu ngay nhan du ho so hop le 

6.5. Doi tiro'ng thuc hien thu tuc hanh chinh: Chu dau tu 

6.6. Co* quan thuc hien thu tuc hanh chinh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

6.7. Ket qua thuc hien thu tuc hanh chinh: 
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- Giay phep xay dung kem theo ho so thiet ke co dong dau cua So xay 
dung hoac van ban tra loi doi voi truong hop khong du dieu kien de cap giay 
phep xay dung. 

6.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

6.9. Ten mau den, mau tif khai: 

- Don de nghi cap giay phep xay dung su dung cho cong trinh quang cao 
(dinh kem theo thu tuc); 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

6.10. Yeu cau, dieu kien thirc hien thu tuc hanh chinh: 

7 • • • • 

a) Yeu cau hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dich su 
dung dat, muc tieu dau tu. 

b) Yeu cau hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gioi duong do, chi gioi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gioi han tmh khong, do thong thuy, bao dam cac yeu cau 
ve bao ve moi truong theo quy dinh cua phap luat, phong chay chua chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, dien, nude, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

c) Yeu cau hoac dieu kien 3. Ho so thiet ke xay dung phai duoc to chuc, ca 
nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham 
dinh, phe duyet theo quy dinh. 

d) Yeu cau hoac dieu kien 4: Doi voi cong trinh trong do thi phai: 

- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, kien 
true do thi, thiet ke do thi duoc co quan nha nuoc co tham quyen phe duyet; 

- Doi voi cong trinh xay dung o khu vuc, tuyen pho trong do thi da on dinh 
nhung chua co quy hoach chi tiet, thi phai phu hop voi Quy che quan ly quy 
hoach, kien true do thi hoac thiet ke do thi duoc co quan nha nuoc co tham quyen 
ban hanh; 

- Cong trinh xay dung dan dung cap dac biet, cap I trong do thi phai co thiet 
ke tang ham theo yeu cau cua do an quy hoach do thi va Quy che quan ly quy 
hoach, kien true do thi duoc cap co tham quyen phe duyet. 

6.11. Can cu phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu ve cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu ve quy dinh chi tiet 
thi hanh phap lenh phi va le phi; 
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- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau den de nghi cap giay phep xay dimg su* dung cho cong trinh quang cao 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG 

(Su dung cho cong trinh quang cao) 

Kmh gui: 



1. Ten chu dau tu: 

- Nguai dai dien: Chiic vu: 

- Dia chi lien he: 

So nha: Duang Phirang (xa) ... 

- Tinh, thanh pho: 

- So dien thoai: 
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2. Dia diem xay dung: 

- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung (SOngh^cEp phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung: m . 

- Cot xay dung: m 

- Chieu cao cong trinh: m 

- Noi dung quang cao: 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- D i achi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay ede tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 

(Ky ghi ro ho ten) 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

. . . 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chii nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 
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7. Cap giay phep xay dyng theo giai doan 
7.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai So Xay dung; 

r \ \ r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 

f \ /** 9 

bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de ca 

\ f \ 

nhan hoan thien ho so doi voi truong hop ho so khong dap ung theo quy dinh. 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 
cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 
cap giay phep va thong bao cho chu dau tu biet. 

F r \ F ■> 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 

F F \ 

van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc lien quan 
den cong trinh xay dung. 

\ F ■> 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du dieu kien cap 
phep, So Xay dung cap giay phep xay dung cho Chu dau tu. Chu dau tu nhan 
giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay dung tai noi 
tiep nhan ho so; neu Ho so khong du dieu kien cap phep, So Xay dung co van 
ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

7. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
7.3. Thanh phan, so lirang ho so: 

a) Thanh phan ho so?: 

F F 

* Doi vai cong trinh khong theo tuyen: 

- Don de nghi cap giay phep xay dung theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Ban sao Giay chung nhan dang ky doanh nghiep hoac giay chung nhan 
dau tu; 

- Hai bo ban ve thiet ke, moi bo gom: 
Giai doan 1: 

+ Ban ve mat bang cong trinh tren 16 dat ty le 1/100 - 1/500, kem theo so 
do vi tri cong trinh; 
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+ Ban ve mat bang mong ty le 1/100 - 1/200 va mat cat mong ty le 1/50, 
kem theo so do dau noi voi he thong thoat nuoc mua, xu ly nuoc thai, cap nuoc, 
cap dien, thong tin lien lac ty le 1/100 - 1/200. 

Giai doan 2: 

+ Ban ve cac mat bang, cac mat diing va mat cat chu yeu cua cong trinh, ty 
le 1/50 - 1/200; 

* Doi v&i cong trinh theo tuyen trong do thi: 

- Don de nghi cap giay phep xay dung theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai hoac van ban cho phep 
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va thoa thuan ve huong tuyen cua cap co tham quyen; 

- Ban sao Giay chung nhan dang ky doanh nghiep hoac giay chung nhan 
dau tu; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ So do vi tri tuyen cong trinh ty le 1/100 - 1/1000; 

+ Ban ve mat bang tong the cua cong trinh ty le 1/100 - 1/500; 

+ Cac ban ve theo rung giai doan: 

Ban ve cac mat cat ngang chu yeu cua tuyen cong trinh theo giai doan, ty 
le 1/50 - 1/200; 

Doi voi cong trinh ngam yeu cau phai co ban ve cac mat cat ngang, cac 
mat cat doc the hien chieu sau cong trinh theo tung giai doan, ty le 1/50 - 1/200; 

So do dau noi voi he thong ha tang ky thuat khu vuc theo tung giai doan, 
tyle 1/100- 1/500. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tmh chat 
cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 
chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 
nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 
dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 
thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 
do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chinh co 
ky ten, dong dau cua to chuc, ca nhan thiet ke; 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 
quan nha nuoc co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 
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+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwang ho sa: 01 (bo) 

7.4. ThM han giai quyet: 

- Khong qua 20 ngay lam viec ke tu ngay nhan du ho so hop le 

7.5. Doi tuong thuc hien thu tuc hanh chmh: Chu dau tu 

7.6. Co" quan thuc hien thu tuc hanh chmh: 

M. • • • 

9 > r 7 w 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

7.7. Ket qua thuc hien thu tuc hanh chmh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay 
dung hoac van ban tra loi doi voi truong hop khong du dieu kien de cap giay 
phep xay dung. 

7.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

7.9. Ten mau don, mau tfr khai: 

- Don de nghi cap giay phep xay dung theo giai doan (dinh kem theo thu 

tuc) 

+ Mau 1 : su dung cho cong trinh khong theo tuyen; 
+ Mau 2: su dung cho cong trinh theo tuyen. 

- Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke (dinh kem theo 
thu tuc). 

7.10. Yeu cau, dieu kien thuc hien thu tuc hanh chmh: 

a) Yeu cau hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 

b) Yeu cau hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gioi duong do, chi gioi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gioi han tinh khong, do thong thuy, bao dam cac yeu cau 
ve bao ve moi truong theo quy dinh cua phap luat, phong chay chiia chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, dien, nuoc, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

c) Yeu cau hoac dieu kien 3. Ho so thiet ke xay dung phai duoc to chuc, ca 
nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham 
dinh, phe duyet theo quy dinh. 

d) Yeu cau hoac dieu kien 4: Doi voi cong trinh trong do thi phai: 
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- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, kien 

f f ■> \ 

true do thi, thiet ke do thi dugc co quan nha nuoc co tham quyen phe duyet; 

F F F 9 

- Doi voi cong trinh xay dung o khu vuc, tuyen pho trong do thi da on dinh 
nhung chua co quy hoach chi tiet, thi phai phu hgp voi Quy che quan ly quy 

F F F ■> \ 

hoach, kien true do thi hoac thiet ke do thi dugc co quan nha nuoc co tham quyen 
ban hanh; 

- Cong trinh xay dung dan dung cap dac biet, cap I trong do thi phai co thiet 

F ~\ \ \ ~\ F 

ke tang ham theo yeu cau cua do an quy hoach do thi va Quy che quan ly quy 

F F ■> \ 

hoach, kien true do thi dugc cap co tham quyen phe duyet. 

d)Yeu cau hoac dieu kien 5: Doi voi cong trinh xay dung ngoai do thi: 

- Phai phu hgp voi vi tri va tong mat bang cua du an da dugc co quan nha 
nuoc co tham quyen chap thuan bang van ban; 

7.11. Can cu- phap ly ciia thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu ve cip giiy phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, b6 sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu ve quy dinh chi tiet 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau de nghi cap giay phep xay dyng theo giai doan 

Mau 1 

(Ban hanh kern theo Thong tu s6 10/2012/TT-BXD ngay 20 111 I 2012 cua Bo Xay dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG THEO GIAI DOAN 

• • • 

(Sit dung cho cong trinh khong theo tuyen) 
Kmh giii: 

1. Ten chu dau tu: 

- Nguoi dai dien: Chiic vu: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 

2. Dia diem xay dung: 



- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung de nghi cap phep: 

+ Giai doan 1 : 

- Loai cong trinh: ...Cap cong trinh: 

- Dien tich xay dung: m 2 . 

- Cot xay dung: m 

- Chieu sau cong trinh: m (tinh tit cot xay dung) 

+ Giai doan 2: 

- Tong dien tich san: m (ghi ro dien tich sdn cdc tang ham, tang tren mat dat, 

tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao cdc tang ham, tang tren mat 

dat, tang lung, turn). 

- So tang: (ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xii ly theo quy dinh cua phap mat. 

Qui kem theo Dan nay cdc tai lieu: 

1 - ngay thang nam 

2 - Ngiroi lam don 

(Ky ghi ro ho ten) 
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Mau 2 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG THEO GIAI DOAN 

(Su dung cho cong trinh theo tuyen) 

Kmh gui: 

1. Ten chu dau tu: 

- Nguoi dai dien: Chile vu: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 

2. Dia diem xay dung: 

- Tuyen cong trinh: m. 

- Di qua cac dia diem: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung de nghi cap phep: 

- Loai cong trinh: Cap cong trinh: 

- Tong chieu dai cong trinh: m (ghi ro chieu dai qua tirng khu vuc dac thu, qua 

timg dia giai hanh chinh xa, phuang, quan, huyen, tinh, thanh pho ). 

- Cot cua cong trinh: m (qua cac khu vuc theo tung giai doqn) 

- Chieu cao tinh khong cua tuyen: m (ghi ro chieu cao qua cac khu vuc theo tung 

giai doqn), 

- Do sau cong trinh: m (ghi ro do sdu qua cac khu vuc theo tung giai doqn) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xii ly theo quy dinh cua phap luat. 

Gui kem theo Bern nay cac tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 

(Ky ghi ro ho ten) 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

... 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chiing chi): 

- Cong trinh da chii nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 
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8. Cap giay phep xay dyng cho dy an 
8.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai So Xay dung; 

r \ ■> \ r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 
bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de 
chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo quy 
dinh; 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 
cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so; 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 

f r > f 

cap giay phep va thong bao cho chu dau tu biet; 

F F > F ■> 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 

F F \ 

van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc lien quan 
den cong trinh xay dung; 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du dieu kien cap 
phep, So Xay dung cap giay phep xay dung cho Chu dau tu. Chu dau tu nhan 
giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay dung tai noi 
tiep nhan ho so; neu Ho so khong du dieu kien cap phep, So Xay dung co van 
ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

8. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
8.3. Thanh phan, so hrong ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep xay dung theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Ban sao Giay chung nhan dang ky doanh nghiep hoac giay chung nhan 
dau tu; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ Ban ve tong mat bang cua du an hoac tong mat bang rung giai doan cua 
duan,tyle 1/100- 1/500; 

+ Ban ve mat bang rung cong trinh tren 16 dat ty le 1/100 - 1/500, kem 
theo so do vi tri cong trinh; 
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+ Ban ve cac mat diing va mat cat chu yeu cua rung cong trinh, ty le 1/50 - 

1/200; 

+ Ban ve mat bang mong rung cong trinh ty le 1/100 - 1/200 va mat cat 
mong tung cong trinh ty le 1/50, kem theo so do dau noi voi he thong thoat nuoc 
mua, xu ly nuoc thai, cap nuoc, cap dien, thong tin lien lac ty le 1/50 - 1/200. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tinh chat 

r r 99 

cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 

9 9 > > 

chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 
nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 

r 9 r \ 9 

dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 
thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 

> 9 r \ 

do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chinh co 

r 9 r r 

ky ten, dong dau cua to chuc, ca nhan thiet ke; 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 

9 -\ r \ r r r 

quan nha nuoc co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwang ho sa: 01 (bo) 

r 

8.4. Thoi han giai quyet: 

- Khong qua 20 ngay lam viec ke tu ngay nhan du ho so hop le. 

8.5. Doi tiro'ng thyc hien thii tuc hanh chfnh: Chu dau tu 

8.6. Co" quan thuc hien thii tuc hanh chinh: 

7 > r 9 r 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

8.7. Ket qua thuc hien thu tuc hanh chinh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay 
dung hoac van ban tra loi doi voi truong hop khong du dieu kien de cap giay 
phep xay dung. 

8.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

8.9. Ten mau den, mau to" khai: 
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- Don de nghi cap giay phep xay dung cho du an (dinh kem theo thu tuc); 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

8.10. Yeu caii, dieu kien thirc hien thu tuc hanh chfnh: 

7 • • • • 

a) Yeu cdu hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 

b) Yeu cdu hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gioi duong do, chi gioi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gioi han tinh khong, do thong thuy, bao dam cac yeu cau 
ve bao ve moi truong theo quy dinh cua phap luat, phong chay chiia chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, dien, nuoc, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

c) Yeu cdu hoac dieu kien 3. Ho so thiet ke xay dung phai duoc to chuc, ca 
nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham 
dinh, phe duyet theo quy dinh. 

d) Yeu cdu hoac dieu kien 4: Doi voi cong trinh trong do thi phai: 

- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, kien 
true do thi, thiet ke do thi duoc co quan nha nuoc co tham quyen phe duyet; 

- Doi voi cong trinh xay dung o khu vuc, tuyen pho trong do thi da on dinh 
nhung chua co quy hoach chi tiet, thi phai phu hop voi Quy che quan ly quy 

f f r 9 > 

hoach, kien true do thi hoac thiet ke do thi duoc co quan nha nuoc co tham quyen 
ban hanh; 

- Cong trinh xay dung dan dung cap dac biet, cap I trong do thi phai co thiet 
ke tang ham theo yeu cau cua do an quy hoach do thi va Quy che quan ly quy 
hoach, kien true do thi duoc cap co tham quyen phe duyet. 

d)Yeu cdu hoac dieu kien 5: Doi voi cong trinh xay dung ngoai do thi: 

- Doi voi cong trinh xay dung khong theo tuyen: Phai phu hop voi vi tri va 
tong mat bang cua du an da duoc co quan nha nuoc co tham quyen chap thuan 
bang van ban; 

- Doi voi cong trinh xay dung theo tuyen: Phai phu hop voi vi tri va phuong 
an tuyen da duoc co quan nha nuoc co tham quyen chap thuan bang van ban. 

8.11. Can cir phap ly cua thu tuc hanh chfnh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu ve cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu ve quy dinh chi tiet 
thi hanh phap lenh phi va le phi; 
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- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau don de nghi cap giay phep xay dyng cho dy an 

(Ban hanh kern theo Thong tu s6 10/2012/TT-BXD ngay 20/12/ 2012 cua Bo Xay dung) 
CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tu* do - Hanh phuc 
DON DE NGHI CAP GIAY PHEP XAY DlTNG CHO DU* AN 

• • • 

cho cong trinh thuoc dy an 

Kfnh giii: ... . (ca quan cap GPXD) 

1 . Ten chu dau tu: 

- Ngudi dai dien Chuc vu: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 

2. Dia diem xay dung: 

- L6 dat so Dien tich m 2 . 

- Tai: Duong: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho 

3. Noi dung de nghi cap phep: 

- Ten du an: 

- Da duoc: phe duyet, theo Quyet dinh so: ngay 

- Gom: (n) cong trinh 
Trong do: 

+ Cong trinh so (1 -n): (ten cong trinh) 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m (ghi ro dien tich san cac tang ham, tang tren 

mat dat, tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao cac tang ham, tang tren 

mat dat, tang lung, turn). 

- So tang: (ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

- Noi dung khac: 

4. To chuc tu van thiet ke: 

+ Cong trinh so (1-n): 

- Dia chi 

- Dien thoai 

- So chung chi hanh nghe cua chu nhiem thiet ke: cap ngay: 

5. Du kien thoi gian hoan thanh du an: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin 
hoan toan chiu trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cac tai lieu: 

1 - , Ngay thang .... nam .... 

2 - Ngnoi lam don 

(Ky ghi ro ho ten) 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

. . . 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 
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9. Cap giay phep sira chfra, cai tao cong trinh 
9.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai So Xay dung; 

r > i > r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 

f \ /** 9 

bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de 

> \ f \ 

chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo quy 
dinh. 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 
cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 
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cap giay phep va thong bao cho chu dau tu biet. 

F F \ F ■> 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 

F F \ 

van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc lien quan 
den cong trinh xay dung. 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec cap giay phep sua chua, cai tao cong trinh, nha o. Neu ho so dap 
ung du dieu kien cap phep, So Xay dung cap giay phep cho Chu dau tu. Chu dau 
tu nhan giay phep sua chua,cai tao kem theo ho so thiet ke co dong dau cua So 
Xay dung tai noi tiep nhan ho so; neu Ho so khong du dieu kien cap phep, So 
Xay dung co van ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay 
bien nhan. 

9. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh. 
9.3. Thanh phan, so liro'ng ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep sua chua, cai tao cong trinh, nha o theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai hoac giay to ve quyen 
quan ly, su dung cong trinh; 

- Cac ban ve hien trang cua bo phan, hang muc cong trinh duoc cai tao co 
ty le tuong ung voi ty le cac ban ve cua ho so de nghi cap phep sua chua, cai tao 
va anh chup (10x15 cm) hien trang cong trinh va cong trinh lan can truoc khi sua 
chua, cai tao; 
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- Doi voi cac cong trinh di tfch lich su, van hoa va danh lam, thang canh da 
duoc xep hang, cong trinh ha tang ky thuat thi phai co van ban chap thuan cua ca 
quan quan ly nha nude co tham quyen theo phan cap. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tinh chat 

f f 99 

cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 

9 9 > > 

chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 

F 9 

nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he th6ng phong chay ch6ng chay (PCCC) ty le 1/50 - 1/200, duoc 

F 9 F > 9 

dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 

F F > 9 F F 

thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 

> 9 r -y 

do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chinh co 

F 9 F F 

ky ten, dong dau cua to chuc, ca nhan thiet ke; 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 

9 > F \ F F F 

quan nha nuoc co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwpiig ho so:- 01 (bo) 

r 

9.4. Thoi han giai quyet: 

- Doi voi cong trinh: Khong qua 20 ngay lam viec ke tu ngay nhan du ho 
so hop le 

- Doi voi nha o rieng le: Khong qua 15 ngay lam viec ke tu ngay nhan du 
ho so hop le 

9.5. Doi tinmg thirc hien thu tuc hanh chinh: Chu dau tu 

9.6. Co" quan thuc hien thu tuc hanh chinh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

9.7. Ket qua thuc hien thu tuc hanh chinh: 

- Giay phep sua chua, cai tao cong trinh, nha o kem theo ho so thiet ke co 
dong dau cua So Xay dung hoac van ban tra loi doi voi truong hop khong du dieu 
kien de cap giay phep xay dung. 

9.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 
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9.9. Ten mau den, mau t& khai: 

- Dan de nghi cap giay phep xay dung su dung cho truong hop sua chua, 
cai tao (dinh kem theo thu tuc); 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

9.10. Yeu cau, dieu kien thirc hien thu tuc hanh chmh: khong co 

7 • • • • C 

9.11. Can cu phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu ve cip giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, b6 sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu ve quy dinh chi tiet 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tiet mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mail don de nghi cap giay phep xay dung sir dung cho sua chua, cai tao 

(Ban hanh kern theo Thong tu s6 10/2012/TT-BXD ngay 20 /12/ 2012 cua Bo Xay dung) 
CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tu do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG 
Cai tao/sua chua 

Kfnh giii: 



2 



::: 







1 . Ten chu dau tu: 

- Nguoi dai dien: Chuc vu: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 

2. Hien trang cong trinh: 

- L6 dat so: Dien tich m z 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m 2 (ghi rd dien tich san cdc tang ham, tang tren mat dat, tang ky 

thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi rd chieu cao cdc tang ham, tang tren mat dat, tang 

lung, turn). 

- So tang: (ghi rd so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

3. Noi dung de nghi cap phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m (ghi rd dien tich san cdc tang ham, tang tren mat dat, tang ky 

thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi rd chieu cao cdc tang ham, tang tren mat dat, tang 

lung, turn). 

- So tang: (ghi rd so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan toan chiu 
trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Don nay cdc tai lieu: 

1 - ngay thdng nam 

2 - Ngiroi lam don 

(Ky ghi rd ho ten) 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

. . . 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chu dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 
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10. Lay y kien cac co quan quan ly nha nude ve nhimg linh vuc lien quan 
den cong trinh xay dung de cap giay phep xay dung 

10.1. Trinh tu thirc hien 

• • • 

- Co quan cap giay phep xay dung can cu quy mo, tinh chat, loai cong trinh 

■> f f \ f 

va dia diem xay dung cong trinh, doi chieu voi cac dieu kien cap phep gui van 

f r > f 

ban lay y kien cua cac co quan quan ly nha nude ve nhung linh vuc lien quan den 
cong trinh xay dung. 

- Cac co quan duoc hoi y kien co trach nhiem tra loi bang van ban theo 
thoi gian quy dinh; qua thoi han ma khong co van ban tra loi coi nhu da dong y 
va phai chiu trach nhiem ve nhiing noi dung thuoc chuc nang quan ly cua minh. 

10.2. Cac thirc thirc hien 

- Gui true tiep hoac qua duong buu dien. 

10.3. Thanh phan, so liro'ng bo ho so 
a) Thanh phan ho so". 

- Cong van de nghi cho y kien; 

\ \ F F ■> 

- Bo ho so de nghi cap giay phep xay dung cua to chuc, ca nhan (ban pho 



to). 



b) So Iwong bp ho so": 01 (bo) 



10.4. Thoi han giai quyet 

F 1 

- 10 ngay lam viec doi voi cong trinh va nha o rieng le tai do thi, ke tu 
ngay nhan duoc ho so; 

F ■> 

- 7 ngay lam viec doi voi nha o rieng le tai nong thon, ke tu ngay nhan 
duoc ho so. 

Qua thoi han tren, neu khong co y kien coi nhu cac co quan nay da dong y 

10.5. Doi tirong thyc hien thu tuc hanh chinh: Co quan co tham quyen 
cap giay phep xay dung 

10.6. Co quan thyc hien thu tuc hanh chinh: Cac co quan quan ly nha 
nuoc ve nhiing lmh vuc co lien quan den cong trinh xay dung. 

10.7. Ket qua thyc hien thu tuc hanh chinh: Van ban cho y kien ve ho 

F F \ 

so xin cap phep xay dung cong trinh, neu khong co van ban coi nhu da dong y 
voi nhiing noi dung thuoc chuc nang quan ly cua minh. 

10.8. Le phi: khong co 

10.9. Ten mau don, mau to khai: khong co 

10.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: khong co 

10.11. Can cu* phap ly cua thu tuc hanh chinh 

- Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vk Cap giay 
phep xay dung; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chmh phu ve cap giay phep xay dung. 
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11. Dieu chinh giay phep xay dyng 
11.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi de nghi dieu chinh giay phep xay dung tai 
So Xay dung; 

f > ■> \ r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 

r \ flu ■> 

bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de 

> \ f \ 

chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo quy 
dinh. 

- Trong thoi nan 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 
cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 
dieu chinh giay phep va thong bao cho chu dau tu biet. 

f r \ r ■> 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 
van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc lien quan 
den cong trinh xay dung. 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec dieu chinh giay phep xay dung. Neu ho so dap ung du dieu kien, 
So Xay dung dieu chinh giay phep xay dung cho Chu dau tu. Chu dau tu nhan 
giay phep dieu chinh xay dung kem theo ho so thiet ke co dong dau cua So Xay 
dung tai noi tiep nhan ho so; neu Ho so khong du dieu kien dieu chinh giay phep, 
So Xay dung co van ban tra loi tai noi tiep nhan ho so, theo thoi nan ghi trong 
giay bien nhan. 

11. 2. Cach thu-c thirc hien: 

- True tiep tai tru so co quan hanh chinh 
11.3. Thanh phan, so lu-ang ho so: 

a) Thanh phan ho so?: 
*D6i v&i cong trinh: 

- Don de nghi dieu chinh giay phep xay dung theo mau; 

- Ban chinh giay phep xay dung da duoc cap; 

- Cac ban ve thiet ke mat bang, mat dung, mat cat bo phan, hang muc cong 
trinh dk nghi dieu chinh, ty le 1/50 -1/200; 

- Bao cao ket qua tham dinh va van ban phe duyet thiet ke dieu chinh cua 
chu dau tu, trong do co noi dung dam bao an toan chiu luc; an toan phong chong 
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chay; bao dam moi truong. Bao cao ket qua tham tra thiet ke (neu co) do to chuc 
tu van co du dieu kien nang luc theo quy dinh thuc hien. 

- Doi voi cong trinh da khoi cong xay dung, phai co xac nhan bang van ban 
cua co quan co tham quyen ve quan ly xay dung ve viec chu dau tu xay dung 
dung theo giay phep xay dung tai thoi diem xin dieu chinh giay phep xay dung. 

* Doi voi nha a rieng le tai do thi: 

- Don de nghi dieu chinh giay phep xay dung theo mau; 

- Ban chinh giay phep xay dung da duoc cap; 

- Cac ban ve thiet ke mat bang, mat dung, mat cat bo phan, hang muc cong 
trinh dk nghi dieu chinh, ty le 1/50 -1/200. 

b) So Iwang ho sa: 01 (bo) 

11.4. Thoi han giai quyet: 

- Doi voi cong trinh: Khong qua 20 ngay lam viec ke tu ngay nhan du ho 
so hop le; 

- Doi voi nha o rieng le tai do thi: Khong qua 15 ngay lam viec ke tu ngay 
nhan du ho so hop le. 

11.5. Doi tiring thirc hien thu tuc hanh chinh: Chu dau tu 

11.6. Co" quan thirc hien thu tuc hanh chinh: 

■> \ r i r 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

11.7. Ket qua thuc hien thu tuc hanh chinh: 

- Noi dung giay phep xay dung dieu chinh duoc ghi true tiep vao giay phep 
xay dung da cap hoac ghi thanh Phu luc rieng va la bo phan khong tach roi voi 
giay phep xay dung da duoc cap. 

- Doi voi truong hop khong du dieu kien de dieu chinh giay phep xay 
dung, So Xay dung co van ban tra loi. 

11.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh. 

11.9. Ten mau den, mau to" khai: 

- Don de nghi dieu chinh giay phep xay dung su dung cho cong trinh (dinh 
kem theo thu tuc); 

- Don de nghi dieu chinh giay phep xay dung su dung cho nha o rieng le tai 
do thi (dinh kem theo thu tuc); 

11.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: khong co 

11.11. Can cu phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vb cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, b6 sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 
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- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mail don de nghi dieu chinh giay phep xay dyng 

Mdu 1 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI DIEU CHINH GIAY PHEP XAY DlTNG 

(Su dung cho cong trinh) 



Kmh gui: 

1. Ten chu dau tu: 

- Nguai dai dien: Chiic vu: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 



Tinh, thanh pho: 
So dien thoai: 

2. Dia diem xay dung: 

- L6 dat so: Dien tich 

- Tai: Duong: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Giay phep xay dung da duoc cap: (so, ngay, ca quan cap) 
Noi dung Giay phep : 







m 2 . 



4. Noi dung de nghi dieu chinh so voi Giay phep da duoc cap: 



5. Don vi hoac nguoi thiet ke dieu chinh: 

- Chung chi hanh nghe so: Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Dia chi: Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

6. Du kien thoi gian hoan thanh cong trinh theo thiet ke dieu chinh: thang. 

r r \ r r 

7. Cam ket: toi xin cam doan lam theo dung giay phep dieu chinh duoc cap, neu sai toi 
xin hoan toan chiu trach nhiem va bi xii ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cdc tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 
(Ky ghi ro ho ten) 
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Mdu 2 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 



CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



::::: 



DON DE NGHI DIEU CHINH GIAY PHEP XAY DlTNG 

(Su dung cho nhd a rieng le do thi) 

Kmh giii: 

1. Ten chu ho: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) .... 

Tinh, thanh pho: 

So dien thoai: 

2. Dia diem xay dung: 

- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

r r r r 

3. Giay phep xay dung da dugc cap (so, ngay, co quan cap): 
Noi dung giay phep: 



4. Noi dung giay phep de nghi dieu chinh: 



5. Don vi hoac nguoi chu nhiem thiet ke dieu chinh (neu co): 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay dang ky doanh nghiep so (neu co): cap ngay 

r r r > 

6. Du kien thoi gian hoan thanh cong trinh theo thiet ke dieu chinh: thang 

7. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xii ly theo quy dinh cua phap luat. 

Qui kem theo Dan nay cdc tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 

(Ky ghi ro ho ten) 
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12. Gia han giay phep xay dung 

12.1. Trinh tu thuc hien 

• • • 

> > > r 

- Chu dau tu nop ho so va le phi de nghi gia han giay phep xay dung tai So 
Xay dung; 

r > ■> \ r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 

f \ flu ■> 

bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de 
chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo quy 
dinh. 

- So Xay dung can cu cac quy dinh hien hanh de quyet dinh viec gia han 
giay phep xay dung. 

12.2. Cach thirc thyc hien: 

- True tiep tai tru so co quan hanh chinh 

12.3. Thanh phan, so hrong ho so: 

a) Thanh phan ho so?: 

- Don de nghi gia han giay phep xay dung, trong do giai trinh ro ly do chua 
khoi cong xay dung; 

- Ban chmh giay phep xay dung da duoc cap. 

b) So Iwang ho sa: 01 (bo) 

12.4. Thoi han giai quyet: 

- Khong qua 10 ngay lam viec ke tu ngay nhan du ho so hop le. 

10.5. Doi tuong thuc hien thii tuc hanh chmh: Chu dau tu 

12.6. Co quan thuc hien thu tuc hanh chmh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

12.7. Ket qua thuc hien thu tuc hanh chmh: 
Cho phep gia han khong qua 6 thang. 

12.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

12.9. Ten mau don, mau to khai: khong co 

12.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: 

Moi giay phep xay dung chi duoc gia han mot lan. Thoi gian gia han toi da 
khong qua 6 thang. Neu het thoi gian gia han, chu dau tu chua khoi cong xay dung 
thi phai nop ho so de nghi cap giay phep xay dung moi. 

12.11. Can cu* phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vk cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 
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- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 

13. Cap lai giay phep xay dung 
13.1. Trinh tu thuc hien 

• • • 

> \ \ r r 

- Chu dau tu nop ho so va le phi de nghi cap lai giay phep xay dung tai So 
Xay dung; 

r \ ■> \ r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 
bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de 
chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo quy 
dinh. 

- So Xay dung can cu cac quy dinh hien hanh de quyet dinh viec cap lai 
giay phep xay dung. 

13. 2. Cach thirc thyc hien: 

- True tiep tai tru so co quan hanh chinh 

13.3. Thanh phan, so hrang ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap lai giay phep xay dung, trong do giai trinh ro ly do de 
nghi cap lai; 

- Ban chmh Giay phep xay dung da duoc cap (doi voi truong hop bi rach, 

nat). 

b) So Iwong ho so?: 01 (bo) 

r 

13.4. Thoi han giai quyet: 

- Khong qua 10 ngay lam viec ke tu ngay nhan du ho so hop le. 

13.5. Doi tuong thuc hien thu tuc hanh chinh: Chu dau tu 

13.6. Co quan thuc hien thu tuc hanh chinh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

13.7. Ket qua thuc hien thu tuc hanh chinh: 

Giay phep xay dung duoc cap lai duoi hinh thuc ban sao. 

13.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

13.9. Ten mau don, mau to khai: 

13.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: 

Giay phep xay dung chi cap lai doi voi cac truong hop bi rach, nat, hoac bi 

mat. 

13.11. Can cu phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vh cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
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Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu vk quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 

14. Cap giay phep xay dyng tarn 
14.1. Trinh tir thirc hien: 

• • • 

> > f f 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tarn tai So Xay 

dung; 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 
bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de ca 

> F > 

nhan hoan thien ho so doi voi truong hop ho so khong dap ung theo quy dinh. 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 

F ■> 

cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 
cap giay phep va thong bao cho chu dau tu biet. 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 
van ban lay y kien cua cac co quan quan ly nha nuoc ve nhiing linn vuc lien quan 
den cong trinh xay dung. 

- So Xay dung can cu cac quy dinh hien hanh, can cu quy dinh cu the cua 
Uy ban nhan dan cap tinh ve quy mo cong trinh, chieu cao toi da, thoi gian duoc 
phep ton tai cua cong trinh tai vi tri xay dung cong trinh va cac dieu kien cap 
phep de quyet dinh viec cap giay phep xay dung tarn. Neu ho so dap ung du dieu 
kien cap phep, So Xay dung cap giay phep xay dung tarn cho Chu dau tu. Chu 
dau tu nhan giay phep xay dung kem theo ho so thiet ke co dong dau cua So Xay 
dung tai noi tiep nhan ho so; neu Ho so khong du dieu kien cap phep, So Xay 
dung co van ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien 
nhan. 

14. 2. Cach thirc thyc hien: 

- True tiep tai tru so co quan hanh chinh 
14.3. Thanh phan, so liro'ng ho sc: 

a) Thanh phan ho so?: 

*D6i voi cong trinh 

- Don de nghi cap giay phep xay dung tarn theo mau; 
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- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ Ban ve mat bang vi tri cong trinh tren 16 dat ty le 1/100 - 1/500, kem theo 
so do vi tri cong trinh; 

> f f 

+ Ban ve cac mat bang, cac mat diing va mat cat chu yeu cua cong trinh, ty 
le 1/50 - 1/200; 

+ Ban ve mat bang mong ty le 1/100 - 1/200 va mat cat mong ty le 1/50, 
kem theo so do dau noi voi he thong ha tang ky thuat ve giao thong; cap nuoc; 
thoat nuoc mua, nuoc ban; xu ly nuoc thai; cap dien; thong tin lien lac; cac he 
thong ha tang ky thuat khac lien quan den du an, ty le 1/50 - 1/200. 

* D6i v&i nha & rieng le tqi do thi 

- Don de nghi cap giay phep xay dung tarn theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ Ban ve mat bang cong trinh tren 16 dat ty le 1/50 - 1/500, kem theo so do 
vi tri cong trinh; 

+ Ban ve mat bang cac tang, cac mat dung va mat cat chu yeu cua cong 
trinh, ty le 1/50 - 1/200; 

+ Ban ve mat bang mong ty le 1/50 - 1/200 va mat cat mong ty le 1/50, 
kem theo so do dau noi he thong thoat nuoc mua, xu ly nuoc thai, cap nuoc, cap 
dien, thong tin ty le 1/50 - 1/200. 

* D6i v&i truang hap sua chua, cdi tao 

- Don de nghi cap giay phep xay dung tarn theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai hoac giay to ve quyen 
quan ly, su dung cong trinh; 

- Cac ban ve hien trang cua bo phan, hang muc cong trinh duoc cai tao co 

> > F 

ty le tuong ung voi ty le cac ban ve cua ho so de nghi cap phep sua chua, cai tao 
va anh chup (10x15 cm) hien trang cong trinh va cong trinh lan can truoc khi sua 
chua, cai tao; 

- Doi voi cac cong trinh di tfch lich su, van hoa va danh lam, thang canh da 
duoc xep hang, cong trinh ha tang ky thuat thi phai co van ban chap thuan cua co 
quan quan ly nha nuoc co tham quyen theo phan cap. 

* Tuy tung truong hop phai bo sung tai lieu: Ban ke khai nang luc, kinh 
nghiem cua to chuc thiet ke, ca nhan la chu nhiem, chu tri thiet ke theo mau kem 
theo ban sao co chung thuc chung chi hanh nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwang ho sa: 01 (bo) 

r 

14.4. Thoi han giai quyet: 
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- Doi voi cong trinh: Khong qua 20 ngay lam viec ke tu ngay nhan du ho 
so hop le 

- Doi voi nha o rieng le tai do thi: Khong qua 15 ngay lam viec ke tu ngay 
nhan du ho so hop le 

14.5. Doi tinmg thuc hien thu tuc hanh chmh: Chu dau tu 

14.6. Co* quan thuc hien thu tuc hanh chmh: 

■> \ r ■> r 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan duoc uy quyen thuc hien: So Xay dung 

14.7. Ket qua thuc hien thu tuc hanh chmh: 

r \ r r r 

Giay phep xay dung tarn kem theo ho so thiet ke co dong dau cua So Xay 
dung hoac van ban tra loi doi voi truong hop khong du dieu kien de cap giay 
phep xay dung. 

14.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

14.9. Ten mau den, mau to 1 khai: 

- Mau don de nghi cap giay phep xay dung tarn su dung cho cong trinh; 

- Mau don de nghi cap giay phep xay dung tarn su dung cho nha o rieng le 
tai do thi; 

- Mau don de nghi cap giay phep xay dung tarn su dung cho truong hop 
sua chua, cai tao. 

- Ban ke khai kinh nghiem cua to chuc thiet ke. 

14.10. Yeu cau, dieu kien thuc hien thu tuc hanh chmh: 

a) Yeu cau hoac dieu kien 1. Nam trong khu vuc da co quy hoach chi tiet 
xay dung duoc cap co tham quyen phe duyet va cong bo nhung chua co quyet 
dinh thu hoi dat cua co quan nha nuoc co tham quyen. 

b) Yeu cau hoac dieu kien 2. Phu hop voi muc dfch su dung dat, muc tieu 
dau tu. 

c) Yeu cau hoac dieu kien 3. Dam bao an toan cho cong trinh, cong trinh lan 
can va cac yeu cau ve: Moi truong, phong chay chiia chay, ha tang ky thuat (giao 
thong, dien, nuoc, vien thong), hanh lang bao ve cong trinh thuy loi, de dieu, nang 
luong, giao thong, khu di san van hoa, di tich lich su - van hoa va dam bao khoang 
each den cac cong trinh de chay, no, doc hai, cac cong trinh quan trong lien quan 
den an ninh quoc gia. 

d) Yeu cau dieu kien 4. Ho so thiet ke xay dung phai duoc to chuc, ca nhan 
co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham dinh, 
phe duyet theo quy dinh. Doi voi nha o rieng le co tong dien tich san nho hon 250 
m , duoi 3 tang va khong nam trong khu vuc bao ve di tich lich su, van hoa thi 
chu dau tu duoc tu to chuc thiet ke xay dung va tu chiu trach nhiem ve an toan 
cua cong trinh va cac cong trinh lan can. 
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d) Yeu cau hoac dim kien 5. Phu hop voi quy mo cong trinh va thoi gian 
thuc hien quy hoach xay dung do Uy ban nhan dan cap tinh quy dinh. 

e) Yeu cau hoac dim kien 6. Chu dau tu phai co cam ket tu pha do cong 
trinh khi thoi han ton tai cua cong trinh ghi trong giay phep xay dung tarn het han 
va khong yeu cau boi thuong doi voi phan cong trinh phat sinh sau khi quy hoach 
duoc cong bo. Truong hop khong tu pha do thi bi cuong che pha do va chu dau 
tu phai chiu moi chi phi cho viec pha do cong trinh. 

14.11. Can cu- phap ly cua thu tuc hanh chmh: 
- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu ve cip giiy phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua d6i, b6 sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu ve quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mail den de nghi cap giay phep xay dyng tarn 

(Mau 1) 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG TAM 

• • • 

(Su dung cho cong trinh ) 
Kfnh giii: 



1. Ten chu dau tu: 

- Nguoi dai dien: Chiic vu: 

- Dia chi lien he: 

- So nha: Duong Phuong (xa) 

- Tinh, thanh pho: 

-So dien thoai: 

2. Dia diem xay dung: 

- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung de nghi cap phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m (ghi ro dien tich san cac tang ham, tang tren mat dat, 

tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao cac tang ham, tang tren mat dat, 

tang lung, turn). 

- So tang: (ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

-Biachi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cac tai lieu: 

1 - 

2 - ngay thdng nam 

Ngnoi lam don 

(Ky ghi ro ho ten) 
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Mau 2 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 



CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG TAM 

• • • 

(Su dung cho nha a rieng le do thi) 

Kmh gui: 

1. Ten chu ho: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 

2. Dia diem xay dimg: 



- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung de nghi cap phep: 

- Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m 2 ( trong do ghi ro dien tich son cdc tang ham, tang tren 

mat dat, tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao cdc tang ham, tang tren mat 

dat, tang lung, turn). 

- So tang: (trong do ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, 
turn) 

4. Don vi hoac nguoi chu nhiem thiet ke (neu co): 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay dang ky doanh nghiep so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xii ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cdc tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 

(Ky ghi ro ho ten) 
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Mau3 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DUNG TAM 
Cai tao/sira chira 

• 

Kfnh giii: 

1 . Ten chu dau tu: 

- Nguoi dai dien: Chuc vu: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 

2. Hien trang cong trinh: 

- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m (ghi rd dien tich san cdc tang ham, tang tren mat dat, tang ky 

thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi rd chieu cao cdc tang ham, tang tren mat dat, tang 

lung, turn). 

- So tang: (ghi rd so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

3. Noi dung de nghi cap phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m 2 (ghi rd dien tich san cdc tang ham, tang tren mat dat, tang ky 

thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi rd chieu cao cdc tang ham, tang tren mat dat, tang 

lung, turn). 

- So tang: (ghi rd so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan toan chiu 
trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Qui kem theo Don nay cdc tai lieu: 

1 - ngay thdng nam 

2 - Ngiroi lam don 

(Ky ghi rd ho ten) 
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Mail ban ke khai kinh nghiem ciia to chirc thiet ke 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

; 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 
b) 

c ) ... 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- ICTS. 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

c) Chu tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

, Ngay thdng .... nam .... 

Dai dien don vi thiet ke 
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15. Cap giay phep di doi cong trinh 
15.1. Trinh tir thirc hien: 

• • • 

> \ r r 

- Chu dau tu nop ho so va le phi cap giay phep di doi cong trinh tai So 
Xay dung; 

r > ■> \ r 

- So Xay dung co trach nhiem tiep nhan ho so; kiem tra ho so; ghi giay 
bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de ca 
nhan hoan thien ho so doi voi truong hop ho so khong dap ung theo quy dinh. 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, So Xay dung phai xac dinh cac tai lieu con thieu, 
cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te de thong bao 
mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi So Xay dung co trach nhiem thong bao bang van ban huong dan cho chu 
dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, hoan thien 
ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong dap ung 
duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem xet viec 
cap giay phep di doi va thong bao cho chu dau tu biet. 

r r \ r ■> 

- So Xay dung co trach nhiem doi chieu voi cac dieu kien cap phep de gui 
van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc lien quan 
den cong trinh xay dung. 

- So Xay dung can cu cac quy dinh hien hanh va cac dieu kien cap phep de 
quyet dinh viec cap giay phep di doi. Neu ho so dap ung du dieu kien cap phep, 
So Xay dung cap giay phep di doi cong trinh cho Chu dau tu. Chu dau tu nhan 
giay phep di doi kern theo ho so thiet ke co dong dau cua So Xay dung tai noi 
tiep nhan ho so; neu Ho so khong du dieu kien cap phep, So Xay dung co van 
ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

15. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
15.3. Thanh phan, so lirong ho so: 

a) Thanh phan ho so: 

- Don de nghi cap giay phep di doi cong trinh theo mau; 

- Ban ve hoan cong cong trinh (neu co) hoac ban ve thiet ke thuc trang 
cong trinh duoc di doi, ty le 1/50 -1/200; 

- Ban ve tong mat bang, noi cong trinh se duoc di doi toi, ty le 1/50 - 

1/500; 

- Ban ve mat bang mong ty le 1/100 - 1/200, mat cat mong ty le 1/50 tai dia 
diem cong trinh se di doi toi; 

- Ban sao co chung thuc giay to ve quyen su dung dat noi cong trinh dang ton 
tai va noi cong trinh se di doi toi va giay to hop phap ve so huu cong trinh. 

- Bao cao ket qua khao sat danh gia chat luong hien trang cua cong trinh. 
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- Phuang an di doi gom: 

+ Phan thuyet minh: Neu dugc hien trang cong trinh va hien trang khu vuc 
cong trinh se dugc di doi tod; cac giai phap di dai, phuang an bo tri sir dung xe may, 
thiet bi, nhan luc; cac giai phap bao dam an toan cho cong trinh, ngudi, may moc, 
thiet bi va cac cong trinh lan can; bao dam ve sinh moi truong; tien do di doi. 
Phuong an di doi phai do don vi, ca nhan co dieu kien nang luc thuc hien; 

+ Phan ban ve bien phap thi cong di doi cong trinh. 
b) So lieoiig ho so?: 01 (bo) 

15.4. Thoi han giai quyet: 

- Doi voi cong trinh: Khong qua 20 ngay lam viec ke tir ngay nhan du ho 
so hop le. 

- Doi voi nha o rieng le tai do thi: Khong qua 15 ngay lam viec ke tir ngay 
nhan du ho so hop le. 

- Doi voi nha d rieng le tai nong thon: Khong qua 1 ngay lam viec ke tir 
ngay nhan du ho so hop le. 

15.5. Doi tiro'ng thirc hien thii tuc hanh chmh: Chu dau tu 

15.6. Co 1 quan thyc hien thu tuc hanh chinh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap tinh 

- Co quan dugc uy quyen thuc hien: So Xay dung 

15.7. Ket qua thuc hien thu tuc hanh chinh: 

Giay phep di doi cong trinh kem theo ho so thiet ke co dong dau cua So 
Xay dung hoac van ban tra loi doi voi truong hgp khong du dieu kien de cap giay 
phep di doi cong trinh. 

15.8. Le phi: 

- Le phi cap giay phep xay dung 

- Mire phi: theo quy dinh cua HDND cap tinh 

15.9. Ten mau cton, mau to" khai: 

- Mau don de nghi cap giay phep di doi cong trinh (dinh kem theo thu tuc) 

15.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: 

15.11. Can cu phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu v§ cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tik 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung hudng 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mail den de nghi cap giay phep di doi cong trinh 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP DI DOl CONG TRINH 

Kmh gui: 

1 . Ten chu so huu cong trinh di doi 

- Nguoi dai dien: Chuc vu: 

- Dia chi lien he: 

- So nha: Duong Phuong (xa) 

- Tinh, thanh pho: 

- So dien thoai: 

2. Cong trinh can di doi: 

+ Loai cong trinh: Cap cong trinh: 

+ Dien tich xay dung tang 1 : m . 

+ Tong dien tich san: m 2 . 

+ Chieu cao cong trinh: m. 

3. Dia diem cong trinh can di doi ; 

- L6 dat so: Dien tich m 2 . 

- Tai: Duong: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

4. Dia diem cong trinh di doi den: 



L6 dat so: Dien tich m 2 . 

■ 

Tai: Duong: 



- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

+ So tang: 

5. Don vi hoac nguoi thiet ke bien phap di doi: 



Dia chi: 



- Dien thoai: 

- Dia chi: Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

6. Du kien thoi gian hoan thanh di doi cong trinh: 

7. Cam ket: toi xin cam doan lam theo dung giay phep di doi, bien phap di doi da duoc 
duyet, dam bao an toan, ve sinh, neu xay ra su co gi toi xin hoan toan chiu trach nhiem 
va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Bern nay ede tai lieu: 

1 - 

2 - ngay thdng nam 

Ngnoi lam don 

(Ky ghi ro ho ten) 
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II. Thu tuc hanh chinh cap huyen 

r r r 

1. Cap giay phep xay dung cong trinh khong theo tuyen 

> > r f t 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai Uy ban nhan 
dan cap huyen; 

- Uy ban nhan dan cap huyen co trach nhiem tiep nhan ho so; kiem tra ho 

F r > 

so; ghi giay bien nhan doi voi truong hop ho so dap ling theo quy dinh hoac 
huong dan de chu dau tu hoan thien ho so doi voi truong hop ho so khong dap 
ling theo quy dinh; 

- Trong thoi nan 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, Uy ban nhan dan cap huyen phai xac dinh cac tai 
lieu con thieu, cac tai lieu khong diing theo quy dinh hoac khong dung voi thuc te 
de thong bao mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so; 

Truong hop ho so bo sung chua dap ling duoc yeu cau theo van ban thong 
bao thi Uy ban nhan dan cap huyen co trach nhiem thong bao bang van ban 
huong dan cho chu dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem 
bo sung, hoan thien ho so theo van ban thong bao. Sau hai lan bo sung, ho so van 

> ■> F 

khong dap ling duoc cac dieu kien theo quy dinh thi Uy ban nhan dan cap huyen 

> F F \ F 

co quyen khong xem xet viec cap giay phep va thong bao cho chu dau tu biet; 

■> F F F \ 

- Uy ban nhan dan cap huyen co trach nhiem doi chieu voi cac dieu kien 

F ■> F F \ 

cap phep de gui van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung 
lmh vuc lien quan den cong trinh xay dung; 

- Uy ban nhan dan cap huyen can cii cac quy dinh hien hanh va cac dieu 
kien cap phep de quyet dinh viec cap giay phep xay dung. Neu ho so dap ling du 
dieu kien cap phep, Uy ban nhan dan cap huyen cap giay phep xay dung cho Chu 
dau tu. CM dau tu nhan giay phep xay dung kem theo ho so thiet ke co dong dau 
cua Uy ban nhan dan cap huyen tai noi tiep nhan ho so; neu Ho so khong du dieu 
kien cap phep, Uy ban nhan dan cap huyen co van ban tra loi tai noi tiep nhan ho 
so, theo thoi nan ghi trong giay bien nhan. 

1. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh. 
1.3. Thanh phan, so lu-ang ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep xay dung theo mau; 

- Ban sao duoc cong chiing hoac chiing thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ Ban ve mat bang vi tri cong trinh tren 16 dat ty le 1/100 - 1/500, kem theo 
so do vi tri cong trinh; 

+ Ban ve cac mat bang, cac mat diing va mat cat chu yeu cua cong trinh, ty 
le 1/50 - 1/200; 
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+ Ban ve mat bang mong ty le 1/100 - 1/200 va mat cat mong ty le 1/50, 

\ r r r \ \ r 

kem theo so do dau noi voi he thong ha tang ky thuat ve giao thong; cap nuoc; 
thoat nuoc mua, nuoc ban; xu ly nuoc thai; cap dien; thong tin lien lac; cac he 
thong ha tang ky thuat khac lien quan den du an, ty le 1/50 - 1/200. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tmh chat 
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cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 
chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 

r 9 

nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 
dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 
thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 
do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chmh co 
ky ten, dong dau cua to chuc, ca nhan thiet ke; 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 

9 > r \ r r r 

quan nha nuoc co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwoitg ho so?: 01 (bo). 

r 

1.4. ThM han giai quyet: 

- Khong qua 20 ngay lam viec ke tu ngay nhan du ho so hop le. 

1.5. Doi tircng thirc hien thu tuc hanh chmh: Chu dau tu 

1.6. Co* quan thuc hien thu tuc hanh chmh: 

9 > r 9 r 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap huyen 

1.7. Ket qua thuc hien thu tuc hanh chmh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua Uy ban 
nhan dan cap huyen hoac van ban tra loi doi voi truong hop khong du dieu kien 
de cap giay phep xay dung. 

1.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh. 

1.9. Ten mau don, mau to khai: 

74 



- Don de nghi cap giay phep xay dung (dinh kem theo thu tuc); 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 
1.10. Yeu caii, dieu kien thirc hien thii tuc hanh chmh: 

s • • • • 

a) Yeu cau hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 

b) Yeu cau hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gioi duong do, chi gioi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gioi nan tmh khong, do thong thuy, bao dam cac yeu cau 
ve bao ve moi truong theo quy dinh cua phap luat, phong chay chua chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, dien, nuoc, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

c) Yeu cau hoac dieu kien 3. Ho so thiet ke xay dung phai duoc to chuc, ca 
nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham 
dinh, phe duyet theo quy dinh. 

d) Yeu cau hoac dieu kien 4: Doi voi cong trinh trong do thi phai: 

- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, kien 
true do thi, thiet ke do thi duoc co quan nha nuoc co tham quyen phe duyet; 

- Doi voi cong trinh xay dung o khu vuc, tuyen pho trong do thi da on dinh 
nhung chua co quy hoach chi tiet, thi phai phu hop voi Quy che quan ly quy 
hoach, kien true do thi hoac thiet ke do thi duoc co quan nha nuoc co tham quyen 
ban hanh; 

1.11. Can cu* phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chmh phu ve cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh so 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu ve quy dinh chi tiet 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tiet mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 



75 



Mail den de nghi cap giay phep xay dyng cho cong trinh 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG 

(Su dung cho cong trinh khong theo tuyen) 

Kmh gui: 

1. Ten chu dau tu: 

- Nguoi dai dien: Chiic vu: 

- Dia chi lien he: 

- So nha: Duong Phuong (xa) 

- Tinh, thanh pho: 

- So dien thoai: 

2. Dia diem xay dung: 

- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung de nghi cap phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m 2 (ghi ro dien tich san cac tang ham, tang tren mat dat, 

tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao cac tang ham, tang tren mat dat, 

tang lung, turn). 

- So tang: (ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cac tai lieu: 

1 - 

2 - ngay thdng nam 

Ngnoi lam don 

(Ky ghi ro ho ten) 
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Mail ban ke khai kinh nghiem ciia to chirc thiet ke 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

; 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 
b) 

c ) ... 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- ICTS. 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

c) Chu tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

, Ngay thdng .... nam .... 

Dai dien don vi thiet ke 
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2. Cap giay phep xay dyng cong trinh theo tuyen trong do thi 
2.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai Uy ban nhan 
dan cap huyen; 

■> r r \ r 

- Uy ban nhan dan cap huyen co trach nhiem tiep nhan ho so; ghi giay bien 
nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan de chu dau 
tu hoan thien ho so doi voi truong hop ho so khong dap ung theo quy dinh; 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, Uy ban nhan dan cap huyen phai xac dinh cac tai 
lieu con thieu, cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te 
de thong bao mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so; 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi Uy ban nhan dan cap huyen co trach nhiem thong bao bang van ban 
huong dan cho chu dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem 
bo sung, hoan thien ho so theo van ban thong bao. Sau hai lan bo sung, ho so van 
khong dap ung duoc cac dieu kien theo quy dinh thi Uy ban nhan dan cap huyen 
co quyen khong xem xet viec cap giay phep va thong bao cho chu dau tu biet; 

- Uy ban nhan dan cap huyen co trach nhiem doi chieu voi cac dieu kien 
cap phep de gui van ban lay y kien cua cac co quan quan ly nha nuoc ve nhiing 
linh vuc lien quan den cong trinh xay dung; 

- Uy ban nhan dan cap huyen can cu cac quy dinh hien hanh va cac dieu 
kien cap phep de quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du 
dieu kien cap phep, Uy ban nhan dan cap huyen cap giay phep xay dung cho Chu 
dau tu. Chu dau tu nhan giay phep xay dung kem theo ho so thiet ke co dong dau 
cua Uy ban nhan dan cap huyen tai noi tiep nhan ho so; neu Ho so khong du dieu 
kien cap phep, Uy ban nhan dan cap huyen co van ban tra loi tai noi tiep nhan ho 
so, theo thoi han ghi trong giay bien nhan. 

2. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh 




- Don de nghi cap giay phep xay dung theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 
+ So do vi tri, huong tuyen cong trinh; 

+ Ban ve mat bang tong the hoac ban ve binh do cong trinh ty le 1/500 - 
1/5000; 

+ Ban ve cac mat cat ngang chu yeu cua tuyen cong trinh ty le 1/50 - 

1/200; 
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- Rieng doi voi cong trinh ngam phai bo sung them: 

+ Ban ve cac mat cat ngang, cac mat cat doc the hien chieu sau cong trinh 
ty le 1/50 - 1/200; 

\ r r f \ 

+ So do dau noi voi he thong ha tang ky thuat ngoai cong trinh. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tmh chat 
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cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 
chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 

r 9 

nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 
dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 
thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 

> 9 f \ 

do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chinh co 

F 9 F F 

ky ten, dong dau cua to chuc, ca nhan thiet ke; 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 

9 > F \ F F F 

quan nha nuoc co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwang ho sa: 01 (bo) 

r 

2.4. ThM han giai quyet: 

- Khong qua 20 ngay lam viec ke tu ngay nhan du ho so hop le 

2.5. Doi tiro'ng thirc hien thu tuc hanh chfnh: Chu dau tu 

2.6. Co" quan thuc hien thu tuc hanh chinh: 

9 > F 9 F 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap huyen 

2.7. Ket qua thuc hien thu tuc hanh chfnh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua Uy ban 
nhan dan cap huyen hoac van ban tra loi doi voi truong hop khong du dieu kien 
de cap giay phep xay dung. 

2.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh. 

2.9. Ten mau den, mau to" khai: 

- Don de nghi cap giay phep xay dung su dung cho cong trinh theo tuyen 
trong do thi (dinh kem theo thu tuc); 
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- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

2.10. Yeu cau, dieu kien thirc hien thu tuc hanh chmh: 

s • • • • 

a) Yeu cau hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 

b) Yeu cau hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 

r r 

xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gioi duong do, chi gioi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gioi han tinh khong, do thong thuy, bao dam cac yeu cau 
ve bao ve moi truong theo quy dinh cua phap luat, phong chay chiia chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, dien, nude, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

c) Yeu cau hoac dieu kien 3: Ho so thiet ke xay dung phai duoc to chuc, ca 
nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham 
dinh, phe duyet theo quy dinh. 

d) Yeu cau hoac dieu kien 4: Doi voi cong trinh trong do thi phai: 

- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, kien 
true do thi, thiet ke do thi duoc co quan nha nude co tham quyen phe duyet; 

- Doi voi cong trinh xay dung d khu vuc, tuyen phd trong do thi da on dinh 
nhung chua co quy hoach chi tiet, thi phai phu hop voi Quy che quan ly quy 
hoach, kien true do thi hoac thiet ke do thi duoc co quan nha nude co tham quyen 
ban hanh; 

2.11. Can cu* phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu v§ cip giiy phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh sd 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung hudng 
din chi tilt mot sd noi dung cua Nghi dinh sd 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau den de nghi cap giay phep xay dyng cho cong trinh theo tuyen 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 

CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG 

(Sic dung cho cong trinh theo tuyen) 

Kmh gui: 







.Phuong (xa) .... 





Quan (huyen) 



1. Ten chu dau tu: 

- Nguoi dai dien: Chiic vu: 

- Dia chi lien he: 

- So nha: Duong 

- Tinh, thanh pho: 

- So dien thoai: 

2. Dia diem xay dung: 

- Tuyen cong trinh: m. 

- Di qua cac dia diem: 

- Phuong (xa) 

- Tinh, thanh pho: 

3. Noi dung (SOngh^cEp phep: 

- Loai cong trinh: Cap cong trinh: 

- Tong chieu dai cong trinh: m (ghi ro chieu dai qua timg khu vuc dac thu, qua 

titng dia giai hanh chinh xa, phuang, quan, huyen, tinh, thanh pho ). 

- Cot cua cong trinh: m (ghi ro cot qua titng khu vuc) 

- Chieu cao tinh khong cua tuyen: m {ghi ro chieu cao qua cac khu vuc). 

- Do sau cong trinh: m (ghi ro do sdu qua timg khu vuc) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cac tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 

(Ky ghi ro ho ten) 



81 



Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

. . . 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 



82 



r r 

3. Cap giay phep xay dyng nha o rieng le tai do thi 
3.1. Trinh tir thirc hien 

• • • 

- Ca nhan nop ho so va le phi cap giay phep xay dung tai Uy ban nhan dan 
cap huyen; 

9 r f \ ■> \ 

- Uy ban nhan dan cap huyen co trach nhiem tiep nhan ho so; kiem tra ho 

F r > 

so; ghi giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac 

fj 9 \ F \ 

huong dan de ca nhan hoan thien ho so doi voi truong hop ho so khong dap 
ling theo quy dinh; 

- Trong thoi nan 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, Uy ban nhan dan cap huyen phai xac dinh cac tai 
lieu con thieu, cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te 
de thong bao mot lan bang van ban cho ca nhan bo sung, hoan chinh ho so; 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi Uy ban nhan dan cap huyen co trach nhiem thong bao bang van ban 

flu F \ ■> 

huong dan cho ca nhan tiep tuc hoan thien ho so. Ca nhan co trach nhiem bo 
sung, hoan thien ho so theo van ban thong bao. Sau hai lan bo sung, ho so van 

> 9 F 

khong dap ung duoc cac dieu kien theo quy dinh thi Uy ban nhan dan cap huyen 

> F F F 

co quyen khong xem xet viec cap giay phep va thong bao cho ca nhan biet; 

9 F F F \ 

- Uy ban nhan dan cap huyen co trach nhiem doi chieu voi cac dieu kien 
cap phep de gui van ban lay y kien cua cac co quan quan ly nha nuoc ve nhiing 
lmh vuc lien quan den cong trinh xay dung; 

- Uy ban nhan dan cap huyen can cu cac quy dinh hien hanh va cac dieu 
kien cap phep de quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du 
dieu kien cap phep, Uy ban nhan dan cap huyen cap giay phep xay dung cho ca 
nhan. Ca nhan nhan giay phep xay dung kem theo ho so thiet ke co dong dau cua 
Uy ban nhan dan cap huyen tai noi tiep nhan ho so; neu Ho so khong du dieu 
kien cap phep, Uy ban nhan dan cap huyen co van ban tra loi tai noi tiep nhan ho 
so, theo thoi nan ghi trong giay bien nhan. 

3. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
3.3. Thanh phan, so lirong ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep xay dung doi voi nha o rieng le o do thi theo 

mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhiing giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ Ban ve mat bang cong trinh tren 16 dat ty le 1/50 - 1/500, kem theo so do 
vi tri cong trinh; 
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+ Ban ve mat bang cac tang, cac mat diing va mat cat chu yeu cua cong 
trinh, ty le 1/50 - 1/200; 

+ Ban ve mat bang mong ty le 1/50 - 1/200 va mat cat mong ty le 1/50, 
kem theo so do dau noi he thong thoat nuoc mua, xu ly nuoc thai, cap nuoc, cap 
dien, thong tin ty le 1/50 - 1/200. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tmh chat 

f r 99 

cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 

9 9 > > 

chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 
nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

- Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 

r 9 r \ ■> 

dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

- Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

9 F F 

- Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau, kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke (neu co). (Doi voi nha o rieng le quy mo tu 3 
tang tro len hoac co tong dien tich san xay dung tu 250 m 2 tro len). 

b) So Iwang ho sa: 01 (bo) 

3.4. Thoi han giai quyet: 

9 > 

- Khong qua 15 ngay lam viec ke tu ngay nhan du ho so hop le. 

3.5. Doi tircng thirc hien thu tuc hanh chmh: Ca nhan. 

3.6. Co" quan thyc hien thu tuc hanh chmh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap huyen; 

r 

3.7. Ket qua thuc hien thu tuc hanh chmh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua Uy ban 
nhan dan cap huyen hoac van ban tra loi doi voi truong hop khong du dieu kien 
de cap giay phep xay dung. 

3.8. Le phi: 

- Le phi cap giay phep xay dung; 

- Muc phi: theo quy dinh cua HDND cap tinh. 

3.9. Ten mau den, mau to" khai: 

- Don de nghi cap giay phep xay dung (dinh kem theo thu tuc); 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

3.10. Yeu cau, dieu kien thuc hien thu tuc hanh chmh: 

a) Yeu cau hoac dieu kien 1: Phu hop voi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 

F 9 

b) Yeu cau hoac dieu kien 2: Tuy thuoc vao quy mo, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gioi duong do, chi gioi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gioi han tinh khong, do thong thuy, bao dam cac yeu cau 
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ve bao ve moi truong theo quy dinh cua phap luat, phong chay chua chay (viet tat la 
PCCC), ha tang ky thuat (giao thong, (lien, nuoc, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

c) Yeu cau hoac dieu kien 3. Ho so thiet ke xay dung phai duoc to chiic, 
ca nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc 

9 F ■> 

tham dinh, phe duyet theo quy dinh. Doi voi nha o rieng le co tong dien tich san 
nho hon 250 m , duoi 3 tang va khong nam trong khu vuc bao ve di tich lich su, 
van hoa thi chu dau tu duoc tu to chuc thiet ke xay dung va tu chiu trach nhiem 
ve an toan cua cong trinh va cac cong trinh lan can. 

d) Yeu cau hoac dieu kien 4: Doi voi cong trinh va nha d rieng le trong do 
thi phai: 

- Phu hop voi: Quy hoach chi tiet xay dung, quy che quan ly quy hoach, 
kien true do thi, thiet ke do thi duoc co quan nha nuoc co tham quyen phe duyet; 

F F F 9 

- Doi voi cong trinh xay dung o khu vuc, tuyen pho trong do thi da on dinh 
nhung chua co quy hoach chi tiet, thi phai phu hop voi Quy che quan ly quy 

F F F ■> -y 

hoach, kien true do thi hoac thiet ke do thi duoc co quan nha nuoc co tham quyen 
ban hanh. 

3.11. Can cu- phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu v§ cip giiy 
phep xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau den de nghi cap giay phep xay dyng nha a rieng le tai do thi 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 

CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



VN 

DON DE NGHI CAP GIAY PHEP XAY DlTNG NHA 6 



(Su dung cho nha a rieng le do thi) 
Kfnh giii: 



1. Ten chii ho: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 

2. Dia diem xay dung: 

- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung de nghi cap phep: 

- Cap cong trinh: 

- Dien tich xay dung tang 1 : m 2 . 

- Tong dien tich san: m (trong do ghi ro dien tich sdn ede tang ham, tang tren 

mat dat, tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao ede tang ham, tang tren mat 

dat, tang lung, turn). 

- So tang: (trong do ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, 
turn) 

4. Don vi hoac nguoi chii nhiem thiet ke (neu co): 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay dang ky doanh nghiep so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Don nay ede tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 

(Ky ghi ro ho ten) 
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Mail ban ke khai kinh nghiem ciia to chirc thiet ke 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 

CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tu- do - Hanh phuc 

BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

1. To chuc thiet ke: 
1.1. Ten: 



1.2. Dia chi: 

1.3. So dien thoai: 

1.4. Noi dung dang ky kinh doanh: 
2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 
b) 
c) 

2.2. To chiic true tiep thiet ke: 

a) So lugng: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

c) Chu tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

, Ngay thdng .... nam .... 

Dai dien don vi thiet ke 
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4. Dieu chinh giay phep xay dyng cong trinh, nha o rieng le tai do thi 
4.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi de nghi dieu chinh giay phep xay dung tai 
Uy ban nhan dan cap huyen; 

- Uy ban nhan dan cap huyen co trach nhiem tiep nhan ho so; kiem tra ho 
so; ghi giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac 
huong dan de chu dau tu hoan thien ho so doi voi truong hop ho so khong dap 
ung theo quy dinh. 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, Uy ban nhan dan cap huyen phai xac dinh cac tai 
lieu con thieu, cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te 
de thong bao mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi Uy ban nhan dan cap huyen co trach nhiem thong bao bang van ban 
huong dan cho chu dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem 
bo sung, hoan thien ho so theo van ban thong bao. Sau hai lan bo sung, ho so van 
khong dap ung duoc cac dieu kien theo quy dinh thi Uy ban nhan dan cap huyen 
co quyen khong xem xet viec dieu chinh giay phep va thong bao cho chu dau tu 
biet. 

- Uy ban nhan dan cap huyen co trach nhiem doi chieu voi cac dieu kien 
cap phep de gui van ban lay y kien cua cac co quan quan ly nha nuoc ve nhiing 
linh vuc lien quan den cong trinh xay dung. 

- Uy ban nhan dan cap huyen can cu cac quy dinh hien hanh va cac dieu 
kien cap phep de quyet dinh viec dieu chinh giay phep xay dung. Neu ho so dap 
ung du dieu kien, Uy ban nhan dan cap huyen dieu chinh giay phep xay dung cho 
Chu dau tu. Chu dau tu nhan giay phep dieu chinh kem theo ho so thiet ke co 
dong dau cua Uy ban nhan dan cap huyen tai noi tiep nhan ho so; neu Ho so 
khong du dieu kien dieu chinh giay phep, Uy ban nhan dan cap huyen co van ban 
tra loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

4. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
4.3. Thanh phan, so lirong ho so: 

a) Thanh phan ho so?: 
*D6i voi cong trinh: 

- Don de nghi dieu chinh giay phep xay dung theo mau; 

- Ban chinh giay phep xay dung da duoc cap; 

- Cac ban ve thiet ke mat bang, mat dung, mat cat bo phan, hang muc cong 
trinh db nghi dieu chinh, ty le 1/50 -1/200; 

- Bao cao ket qua tham dinh va van ban phe duyet thiet ke dieu chinh cua 
chu dau tu, trong do co noi dung dam bao an toan chiu luc; an toan phong chong 
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chay; bao dam moi truong. Bao cao ket qua tham tra thiet ke (neu co) do to chuc 
tu van co du dieu kien nang luc theo quy dinh thuc hien. 

- Doi voi cong trinh da khoi cong xay dung, phai co xac nhan bang van ban 
cua co quan co tham quyen ve quan ly xay dung ve viec chu dau tu xay dung 
dung theo giay phep xay dung tai thoi diem xin dieu chinh giay phep xay dung. 

* Doi voi nha a rieng le tai do thi: 

- Don de nghi dieu chinh giay phep xay dung theo mau; 

- Ban chinh giay phep xay dung da duoc cap; 

- Cac ban ve thiet ke mat bang, mat dung, mat cat bo phan, hang muc cong 
trinh dk nghi diku chinh, ty le 1/50 -1/200. 

b) So Iwang ho sa: 01 (bo) 

4.4. ThM han giai quyet: 

- Doi voi cong trinh: Khong qua 20 ngay lam viec ke tu ngay nhan du ho 
so hop le; 

- Doi voi nha o rieng le tai do thi: Khong qua 15 ngay lam viec ke tu ngay 
nhan du ho so hop le. 

4.5. Doi tvrang thwc hien thu tuc hanh chinh: Chu dau tu 

4.6. Co* quan thyc hien thu tuc hanh chinh: 

i \ r •> r 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap huyen 

4.7. Ket qua thuc hien thu tuc hanh chinh: 

- Noi dung giay phep xay dung dieu chinh duoc ghi true tiep vao giay phep 
xay dung da cap hoac ghi thanh Phu luc rieng va la bo phan khong tach roi voi 
giay phep xay dung da duoc cap. 

- Doi voi truong hop khong du dieu kien de dieu chinh giay phep xay 
dung, Uy ban nhan dan cap huyen co van ban tra loi. 

4.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh. 

4.9. Ten mau den, mau to" khai: 

- Don de nghi dieu chinh giay phep xay dung su dung cho cong trinh (dinh 
kem theo thu tuc); 

- Don de nghi dieu chinh giay phep xay dung su dung cho nha o rieng le tai 
do thi (dinh kem theo thu tuc); 

4.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: khong co 

4.11. Can cu phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vk cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu vk quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 



89 



- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mail don de nghi dieu chinh giay phep xay dyng 

Mdu 1 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngdy 20 thdng 12 nam 2012 cua Bo Xay dung) 



CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 







DON DE NGHI DIEU CHINH GIAY PHEP XAY DlTNG 

(Su dung cho cong trlnh) 
Kmh gui: 

1. Ten chu dau tu: 

- Nguoi dai dien: Chiic vu: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 

2. Dia diem xay dung: 

- L6 dat so: Dien tich 

- Tai: Duong: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Giay phep xay dung da duoc cap: (so, ngdy, ca quan cap) 
Noi dung Giay phep : 



m 2 . 



4. Noi dung de nghi dieu chinh so voi Giay phep da duoc cap: 



5. Don vi hoac nguoi thiet ke dieu chinh: 

- Chung chi hanh nghe so: Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Dia chi: Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

6. Du kien thoi gian hoan thanh cong trinh theo thiet ke dieu chinh: thang. 

r r \ r r 

7. Cam ket: toi xin cam doan lam theo dung giay phep dieu chinh duoc cap, neu sai toi 
xin hoan toan chiu trach nhiem va bi xii ly theo quy dinh cua phap luat. 

Qui kem theo Dan nay cdc tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 
(Ky ghi ro ho ten) 
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Mdu 2 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 



CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



::::: 



DON DE NGHI DIEU CHINH GIAY PHEP XAY DlTNG 

(Su dung cho nhd a rieng le do thi) 

Kfnh giii: 

1. Ten chii ho: 

- Dia chi lien he: 

So nha: Duong Phirong (xa) .... 

Tinh, thanh pho: 

So dien thoai: 

2. Dia diem xay dirng: 

- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

r r r r 

3. Giay phep xay dung da dugc cap (so, ngay, co quan cap): 
Noi dung giay phep: 



4. Noi dung giay phep de nghi dieu chinh: 



5. Don vi hoac nguoi chu nhiem thiet ke dieu chinh (neu co): 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay dang ky doanh nghiep so (neu co): cap ngay 

r r r > 

6. Du kien thoi gian hoan thanh cong trinh theo thiet ke dieu chinh: thang 

7. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xii ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cdc tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam do"n 

(Ky ghi ro ho ten) 
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5. Gia han giay phep xay dyng cong trinh, nha o rieng le tai do thi 

5.1. Trinh tu thirc hien 

• • • 

> > > r •? 

- Chu dau tu nop ho so va le phi de nghi gia han giay phep xay dung tai Uy 
ban nhan dan cap huyen 

- Uy ban nhan dan cap huyen co trach nhiem tiep nhan ho so; kiem tra ho 

F r > 

so; ghi giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac 

flu 9 > \ F \ 

huong dan de chu dau tu hoan thien ho so doi voi truong hop ho so khong dap 
ung theo quy dinh. 

- Uy ban nhan dan cap huyen can cu cac quy dinh hien hanh de quyet dinh 
viec gia han giay phep xay dung. 

5.2. Cach thu-c thyc hien: 

- True tiep tai tru so co quan hanh chinh 

5.3. Thanh phan, so lirong ho so: 

a) Thanh phan ho so?: 

- Don de nghi gia han giay phep xay dung, trong do giai trinh ro ly do chua 
khoi cong xay dung; 

- Ban chmh giay phep xay dung da duoc cap. 

b) So Iwang ho sa: 01 (bo) 

5.4. Thoi han giai quyet: 

- Khong qua 10 ngay lam viec ke tu ngay nhan du ho so hop le. 

5.5. Doi tuong thuc hien thu tuc hanh chinh: Chu dau tu 

5.6. Co quan thyc hien thu tuc hanh chinh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap huyen 

5.7. Ket qua thyc hien thu tuc hanh chinh: 
Cho phep gia han khong qua 6 thang. 

5.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

5.9. Ten mau don, mau to khai: khong co 

5.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: 

7 • • • • 

Moi giay phep xay dung chi duoc gia han mot lan. Thoi gian gia han toi da 
khong qua 6 thang. Neu het thoi gian gia han, chu dau tu chua khoi cong xay dung 
thi phai nop ho so de nghi cap giay phep xay dung moi. 

5.11. Can cu* phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vh cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 
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- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 

6. Cap lai giay phep xay dung cong trinh, nha o rieng le tai do thi 
6.1. Trinh tu thuc hien 

• • • 

- Chu dau tu nop ho so va le phi de nghi cap lai giay phep xay dung tai Uy 
ban nhan dan cap huyen; 

- Uy ban nhan dan cap huyen co trach nhiem tiep nhan ho so; kiem tra ho 
so; ghi giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac 
huong dan de chu dau tu hoan thien ho so doi voi truong hop ho so khong dap 
ung theo quy dinh. 

- Uy ban nhan dan cap huyen can cu cac quy dinh hien hanh de quyet dinh 
viec cap lai giay phep xay dung. 

6. 2. Cach thirc thyc hien: 

- True tiep tai tru so co quan hanh chinh 

6.3. Thanh phan, so liro'ng ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap lai giay phep xay dung, trong do giai trinh ro ly do de 
nghi cap lai; 

- Ban chinh Giay phep xay dung da duoc cap (doi voi truong hop bi rach, 

nat). 

b) So Iwong ho so?: 01 (bo) 

r 

6.4. Thoi han giai quyet: 

- Khong qua 10 ngay lam viec ke tu ngay nhan du ho so hop le. 

6.5. Doi tirong thirc hien thu tuc hanh chinh: Chu dau tu 

6.6. Co quan thirc hien thu tuc hanh chinh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap huyen 

6.7. Ket qua thirc hien thu tuc hanh chinh: 

Giay phep xay dung duoc cap lai duoi hinh thuc ban sao. 

6.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

6.9. Ten mau don, mau to khai: 

6.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: 

Giay phep xay dung chi cap lai doi voi cac truong hop bi rach, nat, hoac bi 

mat. 

6.11. Can cu phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vk cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu vk quy dinh chi tilt 
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thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 

7. Cap giay phep xay dung tarn cong trinh, nha a rieng le 
7.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tarn tai Uy ban 
nhan dan cap huyen 

- Uy ban nhan dan cap huyen co trach nhiem tiep nhan ho so; kiem tra ho 
so; ghi giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac 
huong dan de ca nhan hoan thien ho so doi voi truong hop ho so khong dap 
ling theo quy dinh. 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, Uy ban nhan dan cap huyen phai xac dinh cac tai 
lieu con thieu, cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te 
de thong bao mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi Uy ban nhan dan cap huyen co trach nhiem thong bao bang van ban 
huong dan cho chu dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem 
bo sung, hoan thien ho so theo van ban thong bao. Sau hai lan bo sung, ho so van 
khong dap ung duoc cac dieu kien theo quy dinh thi Uy ban nhan dan cap huyen 
co quyen khong xem xet viec cap giay phep va thong bao cho chu dau tu biet. 

- Uy ban nhan dan cap huyen co trach nhiem doi chieu voi cac dieu kien 
cap phep de gui van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung 
linh vuc lien quan den cong trinh xay dung. 

- Uy ban nhan dan cap huyen can cu cac quy dinh hien hanh, can cu quy 
dinh cu the cua Uy ban nhan dan cap tinh ve quy mo cong trinh, chieu cao toi da, 
thoi gian duoc phep ton tai cua cong trinh tai vi tri xay dung cong trinh va cac 
dieu kien cap phep de quyet dinh viec cap giay phep xay dung tarn. Neu ho so 
dap ung du dieu kien cap phep, Uy ban nhan dan cap huyen cap giay phep xay 
tarn cho Chu dau tu. Chu dau tu nhan giay phep xay dung tarn kem theo ho so 
thiet ke co dong dau cua Uy ban nhan dan cap huyen tai noi tiep nhan ho so; neu 
Ho so khong du dieu kien cap phep, Uy ban nhan dan cap huyen co van ban tra 
loi tai noi tiep nhan ho so, theo thoi han ghi trong giay bien nhan. 

7. 2. Cach thirc thyc hien: 

- True tiep tai tru so co quan hanh chinh 
7.3. Thanh phan, so lirang ho sc: 

a) Thanh phan ho so?: 
*D6i vai cong trinh 

- Don de nghi cap giay phep xay dung tarn theo mau; 
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- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ Ban ve mat bang vi tri cong trinh tren 16 dat ty le 1/100 - 1/500, kem theo 
so do vi tri cong trinh; 

> f f 

+ Ban ve cac mat bang, cac mat diing va mat cat chu yeu cua cong trinh, ty 
le 1/50 - 1/200; 

+ Ban ve mat bang mong ty le 1/100 - 1/200 va mat cat mong ty le 1/50, 

•y r r r \. \ r 

kem theo so do dau noi voi he thong ha tang ky thuat ve giao thong; cap nuoc; 
thoat nuoc mua, nuoc ban; xu ly nuoc thai; cap dien; thong tin lien lac; cac he 
thong ha tang ky thuat khac lien quan den du an, ty le 1/50 - 1/200. 

* D6i v&i nha & rieng le tqi do thi 

- Don de nghi cap giay phep xay dung tarn theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ Ban ve mat bang cong trinh tren 16 dat ty le 1/50 - 1/500, kem theo so do 
vi tri cong trinh; 

+ Ban ve mat bang cac tang, cac mat dung va mat cat chu yeu cua cong 
trinh, ty le 1/50 - 1/200; 

+ Ban ve mat bang mong ty le 1/50 - 1/200 va mat cat mong ty le 1/50, 
kem theo so do dau noi he thong thoat nuoc mua, xu ly nuoc thai, cap nuoc, cap 
dien, thong tin ty le 1/50 - 1/200. 

* D6i v&i truang hap sua chua, cdi tao 

- Don de nghi cap giay phep xay dung tarn theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai hoac giay to ve quyen 
quan ly, su dung cong trinh; 

- Cac ban ve hien trang cua bo phan, hang muc cong trinh duoc cai tao co 

> > F 

ty le tuong ung voi ty le cac ban ve cua ho so de nghi cap phep sua chua, cai tao 
va anh chup (10x15 cm) hien trang cong trinh va cong trinh lan can truoc khi sua 
chua, cai tao; 

- Doi voi cac cong trinh di tfch lich su, van hoa va danh lam, thang canh da 
duoc xep hang, cong trinh ha tang ky thuat thi phai co van ban chap thuan cua co 
quan quan ly nha nuoc co tham quyen theo phan cap. 

* Tuy tung truong hop phai bo sung: Ban ke khai nang luc, kinh nghiem 
cua to chuc thiet ke, ca nhan la chu nhiem, chu tri thiet ke theo mau kem theo ban 
sao co chung thuc chung chi hanh nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwang ho sa: 01 (bo) 

r 

7.4. Thoi han giai quyet: 
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- Doi voi cong trinh: Khong qua 20 ngay lam viec ke tu ngay nhan du ho 
so hop le 

- Doi voi nha o rieng le tai do thi: Khong qua 15 ngay lam viec ke tu ngay 
nhan du ho so hop le 

7.5. Doi tuo*ng thuc hien thu tuc hanh chmh: Chu dau tu 

7.6. Co* quan thuc hien thu tuc hanh chmh: 

■> \ r ■> r 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap huyen 

7.7. Ket qua thuc hien thu tuc hanh chmh: 

l • • • 

Giay phep xay dung tarn kem theo ho so thiet ke co dong dau cua Uy ban 
nhan dan cap huyen hoac van ban tra loi doi voi truong hop khong du dieu kien 
de cap giay phep xay dung. 

7.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

7.9. Ten mau do*n, mau to* khai: 

- Mau don de nghi cap giay phep xay dung tarn su dung cho cong trinh; 

- Mau don de nghi cap giay phep xay dung tarn su dung cho nha o rieng le 
tai do thi; 

- Mau don de nghi cap giay phep xay dung tarn su dung cho truong hop 
sua chua, cai tao. 

9 r r 

- Ban ke khai kinh nghiem cua to chuc thiet ke. 

7.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: 

a) Yeu cau hoac dieu kien 1. Nam trong khu vuc da co quy hoach chi tiet 
xay dung duoc cap co tham quyen phe duyet va cong bo nhung chua co quyet 
dinh thu hoi dat cua co quan nha nuoc co tham quyen. 

b) Yeu cau hoac dieu kien 2. Phu hop voi muc dfch su dung dat, muc tieu 
dau tu. 

c) Yeu cau hoac dieu kien 3. Dam bao an toan cho cong trinh, cong trinh lan 
can va cac yeu cau ve: Moi truong, phong chay chua chay, ha tang ky thuat (giao 
thong, dien, nuoc, vien thong), hanh lang bao ve cong trinh thuy loi, de dieu, nang 
luong, giao thong, khu di san van hoa, di tich lich su - van hoa va dam bao khoang 
each den cac cong trinh de chay, no, doc hai, cac cong trinh quan trong lien quan 
den an ninh quoc gia. 

d) Yeu cau dieu kien 4. Ho so thiet ke xay dung phai duoc to chuc, ca nhan 
co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham dinh, 
phe duyet theo quy dinh. Doi voi nha o rieng le co tong dien tich san nho hon 250 
m , duoi 3 tang va khong nam trong khu vuc bao ve di tich lich su, van hoa thi 
chu dau tu duoc tu to chuc thiet ke xay dung va tu chiu trach nhiem ve an toan 
cua cong trinh va cac cong trinh lan can. 

d)Yeu cau hoac dieu kien 5. Phu hop voi quy mo cong trinh va thoi gian 
thuc hien quy hoach xay dung do Uy ban nhan dan cap tinh quy dinh. 
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e)Yeu cdu hoac Meu kien 6. Chu dau tu phai co cam ket tu pha da cong 
trinh khi thai han ton tai cua cong trinh ghi trong giay phep xay dung tarn het nan 
va khong yeu cau boi thuong doi voi phan cong trinh phat sinh sau khi quy hoach 

F r \ 

duoc cong bo. Truong hop khong tu pha do thi bi cuong che pha do va chu dau 
tu phai chiu moi chi phi cho viec pha do cong trinh. 
7.11. Can cir phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu ve cip giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, b6 sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu ve quy dinh chi tiet 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mail den de nghi cap giay phep xay dyng tarn 

(Mau 1) 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG TAM 

• • • 

(Su dung cho cong trinh ) 
Kfnh gui: 



2 



1. Ten chu dau tu: 

- Nguoi dai dien: Chuc vu: 

- Dia chi lien he: 

- So nha: Duong Phuong (xa) 

- Tinh, thanh pho: 

- So dien thoai: 

2. Dia diem xay dung: 

- L6 dat so: Dien tich m 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh ph6: 

3. Noi dung de nghi cap phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m (ghi ro dien tich san cac tang ham, tang tren mat dat, 

tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao cac tang ham, tang tren mat dat, 

tang lung, turn). 

- So tang: (ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xii ly theo quy dinh cua phap luat. 

Gui kem theo Bern nay cac tai lieu: 

1 - 

2 - ngay thdng nam 

Ngnoi lam don 

(Ky ghi ro ho ten) 
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Mau 2 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 



CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG TAM 

• • • 

(Su dung cho nha a rieng le do thi) 

Kmh gui: 

1. Ten chu ho: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 

2. Dia diem xay dung: 

- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

3. Noi dung de nghi cap phep: 

- Cap cong trinh: 

- Dien tich xay dung tang 1 : m 2 . 

- Tong dien tich san: m 2 (trong do ghi ro dien tich san cdc tang ham, tang tren 

mat dat, tang ky thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi ro chieu cao cdc tang ham, tang tren mat 

dat, tang lung, turn). 

- So tang: (trong do ghi ro so tang ham, tang tren mat dat, tang ky thuat, tang lung, 
turn) 

4. Don vi hoac nguoi chu nhiem thiet ke (neu co): 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay dang ky doanh nghiep so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan 
toan chiu trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Dan nay cdc tai lieu: 

1 - 

2 - ngay thdng nam 

Ngiroi lam don 

(Ky ghi ro ho ten) 
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Mau3 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG TAM 

• • • 

Cai tao/sira chira 

Kfnh giii: 

1. Ten chu dau tu: 

- Nguoi dai dien: Chuc vu: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 







2. Hien trang cong trinh: 

- L6 dat so: Dien tich m 2 . 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m 2 (ghi rd dien tich sdn cdc tang ham, tang tren mat dat, tang ky 

thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi rd chieu cao cdc tang ham, tang tren mat dat, tang 

lung, turn). 

- So tang: (ghi rd so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

3. Noi dung de nghi cap phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m (ghi rd dien tich san cdc tang ham, tang tren mat dat, tang ky 

thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi rd chieu cao cdc tang ham, tang tren mat dat, tang 

lung, turn). 

- So tang: (ghi rd so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan toan chiu 
trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Don nay cdc tai lieu: 

1 - ngay thdng nam 

2 - Ngiroi lam den 

(Ky ghi rd ho ten) 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 10/2012/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

. . . 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 
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8. Cap giay phep sira chfi-a, cai tao cong trinh, nha a rieng le 
8.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai Uy ban nhan 
dan cap huyen; 

7 r r \ ■> \ 

- Uy ban nhan dan cap huyen co trach nhiem tiep nhan ho so; kiem tra ho 
so; ghi giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac 
huong dan de chu dau tu hoan thien ho so doi voi truong hop ho so khong dap 
ung theo quy dinh. 

- Trong thoi han 10 ngay lam viec, ke tu ngay nhan duoc ho so, don vi 
duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem tra thuc dia (neu 
can thiet). Khi xem xet ho so, Uy ban nhan dan cap huyen phai xac dinh cac tai 
lieu con thieu, cac tai lieu khong dung theo quy dinh hoac khong dung voi thuc te 
de thong bao mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi Uy ban nhan dan cap huyen co trach nhiem thong bao bang van ban 
huong dan cho chu dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem 
bo sung, hoan thien ho so theo van ban thong bao. Sau hai lan bo sung, ho so van 
khong dap ung duoc cac dieu kien theo quy dinh thi Uy ban nhan dan cap huyen 
co quyen khong xem xet viec cap giay phep va thong bao cho chu dau tu biet. 

- Uy ban nhan dan cap huyen co trach nhiem doi chieu voi cac dieu kien 
cap phep de gui van ban lay y kien cua cac co quan quan ly nha nuoc ve nhiing 
lmh vuc lien quan den cong trinh xay dung. 

- Uy ban nhan dan cap huyen can cu cac quy dinh hien hanh va cac dieu 
kien cap phep de quyet dinh viec cap giay phep sua chua, cai tao cong trinh, nha 
o rieng le. Neu ho so dap ung du dieu kien cap phep, Uy ban nhan dan cap 
huyen cap giay phep cho Chu dau tu. Chu dau tu nhan giay phep sua chua,cai tao 
cong trinh, nha 6 kem theo ho so thiet ke co dong dau cua Uy ban nhan dan cap 
huyen tai noi tiep nhan ho so; neu Ho so khong du dieu kien cap phep, Uy ban 
nhan dan cap huyen co van ban tra loi tai noi tiep nhan ho so, theo thoi han ghi 
trong giay bien nhan. 

8. 2. Cach thnc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
8.3. Thanh phan, so lnang ho so: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep sua chua, cai tao cong trinh, nha o theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai hoac giay to ve quyen 
quan ly, su dung cong trinh; 

- Cac ban ve hien trang cua bo phan, hang muc cong trinh duoc cai tao co 
ty le tuong ung voi ty le cac ban ve cua ho so de nghi cap phep sua chua, cai tao 
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va anh chup (10x15 cm) hien trang cong trinh va cong trinh lan can truoc khi sua 
chua, cai tao; 

f f 

- Doi voi cac cong trinh di tich lien su, van hoa va danh lam, thang canh da 
dugc xep hang, cong trinh ha tang ky thuat thi phai co van ban chap thuan cua co 
quan quan ly nha nuoc co tham quyen theo phan cap. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tinh chat 

f r 99 

cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 

9 9 > > 

chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 
nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, dugc 

r 9 r \ ■> 

dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Bao cao ket qua tham dinh va van ban phe duyet thiet ke ky thuat hoac 
thiet ke ban ve thi cong cua chu dau tu theo quy dinh; Bao cao tham tra thiet ke 

> 9 F \ 

do co quan quan ly nha nuoc ve xay dung hoac to chuc tu van co du dieu kien 
nang luc theo quy dinh thuc hien, kem theo cac ban ve ket cau chiu luc chinh co 

F 9 F F 

ky ten, dong dau cua to chuc, ca nhan thiet ke; 

+ Quyet dinh phe duyet du an kem theo van ban chap thuan dau tu cua co 

9 > F \ F F F 

quan nha nuoc co tham quyen, van ban tham gia y kien ve thiet ke co so (neu co) 
cua co quan quan ly nha nuoc ve cong trinh xay dung chuyen nganh theo quy 
dinh; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So Iwang ho sa: 01 (bo) 

r 

8.4. Thoi han giai quyet: 

- Doi voi cong trinh: 20 ngay lam viec ke tu ngay nhan du ho so hop le 

- Doi voi nha d rieng le: 15 ngay lam viec ke tu ngay nhan du ho so hop le 

8.5. Doi tiring thirc hien thu tuc hanh chinh: Chu dau tu 

8.6. Co" quan thuc hien thu tuc hanh chinh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan cap huyen 

r 

8.7. Ket qua thuc hien thu tuc hanh chinh: 

- Giay phep xay dung kem theo ho so thiet ke co dong dau cua Uy ban 
nhan dan cap huyen hoac van ban tra loi doi voi truong hop khong du dieu kien 
de cap giay phep xay dung. 

8.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

8.9. Ten mau den, mau to" khai: 
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- Don de nghi cap giay phep sua chua, cai tao cong trinh, nha a (dinh kem 
theo thu tuc); 

- Ban ke khai kinh nghiem cua to chiic thiet ke (dinh kem theo thu tuc). 

8.10. Yeu cau, dieu kien thirc hien thu tuc hanh chmh: khong co 

8.11. Can cu phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu ve cip giiy phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, b6 sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu ve quy dinh chi tiet 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tiet mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mail den de nghi cap giay phep xay dyng sir dung cho sfra chfra, cai tao 

(Ban hanh kern theo Thong tu s6 10/2012/TT-BXD ngay 20 I VII 2012 cua Bo Xay dung) 
CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG 
Cai tao/sna chira 

Kfnh giii: 



2 







1. Ten chu dau tu: 

- Nguoi dai dien: Chuc vu: 

- Dia chi lien he: 

So nha: Duong Phuong (xa) 

Tinh, thanh pho: 

So dien thoai: 

2. Hien trang cong trinh: 

- L6 dat so: Dien tich m" 

- Tai: 

- Phuong (xa) Quan (huyen) 

- Tinh, thanh pho: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m 2 (ghi rd dien tich san ede tang ham, tang tren mat dat, tang ky 

thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi rd chieu cao ede tang ham, tang tren mat dat, tang 

lung, turn). 

- So tang: (ghi rd so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

3. Noi dung de nghi cap phep: 

- Loai cong trinh: Cap cong trinh: 

- Dien tich xay dung tang 1 : m . 

- Tong dien tich san: m (ghi rd dien tich san ede tang ham, tang tren mat dat, tang ky 

thuat, tang lung, turn). 

- Chieu cao cong trinh: m (trong do ghi rd chieu cao ede tang ham, tang tren mat dat, tang 

lung, turn). 

- So tang: (ghi rd so tang ham, tang tren mat dat, tang ky thuat, tang lung, turn) 

4. Don vi hoac nguoi chu nhiem thiet ke: 

- Chung chi hanh nghe so: do Cap ngay: 

- Dia chi: 

- Dien thoai: 

- Giay phep hanh nghe so (neu co): cap ngay 

5. Du kien thoi gian hoan thanh cong trinh: thang. 

6. Cam ket: toi xin cam doan lam theo dung giay phep duoc cap, neu sai toi xin hoan toan chiu 
trach nhiem va bi xu ly theo quy dinh cua phap luat. 

Gui kem theo Don nay ede tai lieu: 

1 - ngay thdng nam 

2 - Ngirtri lam ctffn 

(Ky ghi rd ho ten) 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

. . . 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 
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III. Thu tuc hanh chinh cap xa 

r r 

1. Cap giay phep xay dirng nha & rieng le tai nong thon 
l.l.Trinh tir thirc hien 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai Uy ban nhan 
dan xa; 

- Uy ban nhan dan xa co trach nhiem tiep nhan ho so; kiem tra ho so; ghi 
giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan 
de chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo 
quy dinh; 

- Don vi duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem 
tra thuc dia (neu can thiet). Khi xem xet ho so, Uy ban nhan dan xa phai xac dinh 
cac tai lieu con thieu, cac tai lieu khong dung theo quy dinh hoac khong dung voi 
thuc te de thong bao mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho 
so; 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi Uy ban nhan dan xa co trach nhiem thong bao bang van ban huong dan 
cho chu dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, 
hoan thien ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong 

> t > 

dap ung duoc cac dieu kien theo quy dinh thi Uy ban nhan dan xa co quyen 
khong xem xet viec cap giay phep va thong bao cho chu dau tu biet; 

- Uy ban nhan dan xa co trach nhiem doi chieu voi cac dieu kien cap phep 
de gui van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc 
lien quan den cong trinh xay dung; 

- Uy ban nhan dan xa can cu cac quy dinh hien hanh va cac dieu kien cap 
phep de quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du dieu kien 
cap phep, Uy ban nhan dan xa cap giay phep xay dung cho Chu dau tu. Chu dau 
tu nhan giay phep xay dung kem theo ho so thiet ke co dong dau cua Uy ban 
nhan dan xa tai noi tiep nhan ho so; neu Ho so khong du dieu kien cap phep, Uy 
ban nhan dan xa co van ban tra loi tai noi tiep nhan ho so, theo thoi han ghi trong 
giay bien nhan. 

1. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
1.3. Thanh phan, so lirang ho so*: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep xay dung theo mau; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, moi bo gom: 

+ So do mat bang xay dung ty le 1/50 - 1/500 theo mau; 

+ Ban ve cac mat dung chinh cua cong trinh, ty le 1/50 - 1/200; 
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+ Ban ve so do dau ndi he thong thoat nude mua, nude thai, cap nude, cap 
dien, thong tin, ty le 1/50 - 1/200. 

r \ \ \ i 

- Ddi vdi cong trinh xay chen co tang ham, ho so con phai bo sung them 
van ban phe duyet bien phap thi cong mdng va tang ham cua chu dau tu dam bao 
an toan cho cong trinh va cong trinh lan can. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tmh chat 

f r * 99 

cong trinh, doi chieu vdi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 

9 9 > > 

chuan, tieu chuan chuyen nganh va cac quy dinh cua phap mat lien quan, ho so de 

F •> 

nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

- Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 

F 9 F \ 9 

dong dau tham duyet doi vdi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

9 r 

- Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 

F F f \ 

nhiem, chu tri thiet ke kem theo ban sao cd chung thuc chung chi hanh nghe cua 
chu nhiem, chu tri thiet ke. 

b) So Iwang ho sa: 01 (bo) 

1.4. Thoi han giai quyet: 

- Khong qua 10 ngay lam viec ke tu ngay nhan du hd so hop le. 

1.5. Doi tiring thyc hien thu tuc hanh chmh: Ca nhan. 

1.6. Co" quan thyc hien thu tuc hanh chmh: 

- Co quan cd tham quyen quyet dinh: Uy ban nhan dan xa; 

1.7. Ket qua thuc hien thu tuc hanh chmh: 

F \ F F F 9 

- Giay phep xay dung kem theo hd so thiet ke cd ddng dau cua Uy ban 

F \ 9 F 

nhan dan xa hoac van ban tra ldi ddi vdi trudng hop khdng du dieu kien de cap 
giay phep xay dung. 

1.8. Le phi: 

- Le phi cap giay phep xay dung; 

- Muc phi: theo quy dinh cua HDND cap tinh. 

1.9. Ten mau den, mau to" khai: 

- Don de nghi cap giay phep xay dung su dung cho nha d rieng le tai ndng 
thdn (dinh kem theo thu tuc); 

- So do mat bang cong trinh (dinh kem theo thu tuc); 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

1.10. Yeu cau, dieu kien thuc hien thu tuc hanh chmh: 

a) Yeu cau hoac dieu kien 1: Phu hop vdi quy hoach xay dung, muc dfch su 
dung dat, muc tieu dau tu. 

F 9 

b) Yeu cau hoac dieu kien 2: Tuy thuoc vao quy md, tmh chat, dia diem 
xay dung, cong trinh duoc cap giay phep xay dung phai: Tuan thu cac quy dinh 
ve chi gidi dudng do, chi gidi xay dung; dam bao an toan cong trinh va cong trinh 
lan can va cac yeu cau ve: Gidi han tmh khdng, do thong thuy, bao dam cac yeu cau 
ve bao ve mdi trudng theo quy dinh cua phap luat, phong chay chua chay (viet tat la 
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PCCC), ha tang ky thuat (giao thong, dien, nuoc, vien thong), hanh lang bao ve cong 
trinh thuy loi, de dieu, nang luong, giao thong, khu di san van hoa, di tich lich su - 
van hoa va dam bao khoang each den cac cong trinh de chay, no, doc hai, cac cong 
trinh quan trong lien quan den an ninh quoc gia. 

c) Yeu cau hoac dieu kien 3. Ho so thiet ke xay dung phai duoc to chiic, 
ca nhan co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc 
tham dinh, phe duyet theo quy dinh. Doi voi nha o rieng le co tong dien tich san 
nho hon 250 m , duoi 3 tang va khong nam trong khu vuc bao ve di tich lich su, 
van hoa thi chu dau tu duoc tu to chuc thiet ke xay dung va tu chiu trach nhiem 
ve an toan cua cong trinh va cac cong trinh lan can. 

d)Yeu cau hoac dieu kien 4: Phu hop voi quy hoach diem dan cu nong thon 
(quy hoach xay dung xa nong thon moi) duoc Uy ban nhan dan cap huyen phe 
duyet; 

d) Yeu cau hoac dieu kien 5: Doi voi cong trinh 6 khu vuc chua co quy 
hoach diem dan cu nong thon (quy hoach xay dung xa nong thon moi) duoc 
duyet thi Uy ban nhan dan cap huyen co trach nhiem quy dinh cac khu vuc khi 
xay dung phai co giay phep xay dung de lam can cu cap giay phep xay dung. 
Nha o rieng le tai nong thon nam ngoai cac khu vuc quy dinh nay thi khong phai 
xin cap giay phep xay dung. 

1.11. Can cu* phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vk cap giay 
phep xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua d6i, b6 sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau dtfn de nghi cap giay phep xay dung sir dung cho nha & rieng le tai 
nong thon 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 



CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG 

(Su dung cho nha a nong thon) 



Kmh gui: UBND xa 

1 . Ten chu ho gia dinh: 

- So chiing minh thu: Ngay cap: 

- Dia chi thuong tni: 

- So dien thoai: 

2. Dia diem xay dung: 

3. Noi dung de nghi cap phep xay dung: 

- Dien tich xay dung tang mot m 

- Tong dien tich san m 

- Chieu cao cong trinh m; so tang 

4. Camket: 

Toi xin cam doan lam theo dung Giay phep xay dung duoc cap, neu sai toi xin 
hoan toan chiu trach nhiem va bi xir ly theo quy dinh cua phap luat. 

Gui kem theo Bern nay ede tai lieu: 

I 

,ngay thdng nam 

Ngnoi lam don 

(Ky ghi ro ho ten) 
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Mau so* do mat bang 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 



Ranh giai chrang theo quy hoach 



Nhaa 



I 



i 



Ranh giai dirang hien tai 



Ranh giai 16 dat cua chu ho 
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Chu nha: 

Vi tri xay dung: 

Thon (ap): xa: huyen: 

Ten nguai ve: 

Dia chi: 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bp Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

. . . 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 



113 



2. Dieu chlnh giay phep xay dung nha o rieng le tai nong thon 
2.1. Trinh tu thuc hien: 

• • • 

- Chu dau tu nop ho so va le phi de nghi dieu chinh giay phep xay dung tai 
Uy ban nhan dan xa; 

7 r \ ■> \ 

- Uy ban nhan dan xa co trach nhiem tiep nhan ho so; kiem tra ho so; ghi 
giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan 
de chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo 
quy dinh. 

- Don vi duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem 
tra thuc dia (neu can thiet). Khi xem xet ho so, Uy ban nhan dan xa phai xac dinh 
cac tai lieu con thieu, cac tai lieu khong dung theo quy dinh hoac khong dung voi 
thuc te de thong bao mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho 
so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi Uy ban nhan dan xa co trach nhiem thong bao bang van ban huong dan 
cho chu dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, 
hoan thien ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong 
dap ung duoc cac dieu kien theo quy dinh thi Uy ban nhan dan xa co quyen 
khong xem xet viec dieu chinh giay phep va thong bao cho chu dau tu biet. 

- Uy ban nhan dan xa co trach nhiem doi chieu voi cac dieu kien cap phep 
de gui van ban lay y kien cua cac co quan quan ly nha nuoc ve nhiing lmh vuc 
lien quan den cong trinh xay dung. 

- Uy ban nhan dan xa can cu cac quy dinh hien hanh va cac dieu kien cap 
phep de quyet dinh viec dieu chinh giay phep xay dung. Neu ho so dap ung du 
dieu kien, Uy ban nhan dan xa dieu chinh giay phep xay dung cho Chu dau tu. 
Chu dau tu nhan giay phep dieu chinh xay dung kem theo ho so thiet ke co dong 
dau cua Uy ban nhan dan xa tai noi tiep nhan ho so; neu Ho so khong du dieu 
kien dieu chinh giay phep, Uy ban nhan dan xa co van ban tra loi tai noi tiep nhan 
ho so, theo thoi han ghi trong giay bien nhan. 

2. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh 

2.3. Thanh phan, so Iveang ho so 1 : 

a) Thanh phan ho so?: 

- Don de nghi dieu chinh giay phep xay dung theo mau; 

- Ban chinh giay phep xay dung da duoc cap; 

- So do mat bang xay dung dieu chinh theo mau. 

b) So Iwong ho so?: 01 (bo) 

r 

2.4. Thoi han giai quyet: 

- Khong qua 10 ngay lam viec ke tu ngay nhan du ho so hop le. 

2.5. Doi tirong thyc hien thu tuc hanh chinh: Chu dau tu 

2.6. Co quan thuc hien thu tuc hanh chinh: 
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- Co quan co tham quyen quyet dinh: Uy ban nhan dan xa 

2.7. Ket qua thuc hien thu tuc hanh chinh: 

- Noi dung giay phep xay dung dieu chinh dugc ghi true tiep vao giay phep 
xay dung da cap hoac ghi thanh Phu luc rieng va la bo phan khong tach rai vai 
giay phep xay dung da dugc cap. 

- Doi vai truang hop khong du dieu kien de dieu chinh giay phep xay 
dung, Uy ban nhan dan xa co van ban tra loi. 

2.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh. 

2.9. Ten mau dan, mau tff khai: 

- Don de nghi dieu chinh giay phep xay dung su dung cho nha o rieng le tai 
nong thon (dinh kem theo thu tuc); 

- So do mat bang cong trinh. 

2.10. Yeu cau, dieu kien thirc hien thu tuc hanh chinh: khong co 

2.11. Can cu phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu ve cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu vk quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mail den de nghi dieu chinh giay phep xay dung sir dung cho nha a 

rieng le tai nong thon 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xay dung) 



CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI DIEU CHINH GIAY PHEP XAY DlTNG 

(Su dung cho nha a nong thon) 



Kmh gui: UBND xa 







1 . Ten chu ho gia dinh: 

- So chiing minh thir: Ngay cap: 

- Dia chi thuong tru: 

- So dien thoai: 

2. Dia diem xay dung: 

3. Noi dung giay phep xay dung da duoc cap: 



4. Noi dung de nghi dieu chinh: 

r 

5. Camket: 

Toi xin cam doan lam theo dung Giay phep xay dung duoc cap, neu sai toi xin 
hoan toan chiu trach nhiem va bi xii ly theo quy dinh cua phap luat. 

Gui kem theo Bern nay ede tai lieu: 
1- 



,ngay thdng nam... 

Ngirdi lam don 

(Ky ghi ro ho ten) 
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Mau so* do mat bang 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 



Ranh giai chrang theo quy hoach 



Nhaa 



I 



i 



Ranh giai dirang hien tai 



Ranh giai 16 dat cua chu ho 
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Chu nha: 

Vi tri xay dung: 

Thon (ap): xa: huyen: 

Ten nguai ve: 

Dia chi: 
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3. Gia han giay phep xay dung nha o rieng le tai nong thon 

3.1. Trinh tu thuc hien 

• • • 

> > > r 

- Chu dau tu nop ho so va le phi de nghi gia han giay phep xay dung tai 
Uy ban nhan dan xa. 

■> r \ ■> \ 

- Uy ban nhan dan xa co trach nhiem tiep nhan ho so; kiem tra ho so; ghi 
giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan 
de chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo 
quy dinh. 

- Uy ban nhan dan xa can cu cac quy dinh hien hanh de quyet dinh viec 
gia han giay phep xay dung. 

3.2. Cach thu-c thyc hien: 

- True tiep tai tru so co quan hanh chinh. 

3.3. Thanh phan, so lu-ang ho so 1 : 

a) Thanh phan ho so?: 

- Don de nghi gia han giay phep xay dung, trong do giai trinh ro ly do chua 
khoi cong xay dung; 

- Ban chmh giay phep xay dung da duoc cap. 

b) So Iwang ho sa: 01 (bo) 

3.4. ThM han giai quyet: 

- Khong qua 10 ngay lam viec ke tu ngay nhan du ho so hop le. 

3.5. Doi txrong thuc hien thu tuc hanh chmh: Chu dau tu 

3.6. Co quan thuc hien thu tuc hanh chmh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan xa 

3.7. Ket qua thuc hien thu tuc hanh chmh: 
Cho phep gia han khong qua 6 thang. 

3.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

3.9. Ten mau don, mau to khai: khong co 

3.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: 

7 • • • • 

Moi giay phep xay dung chi duoc gia han mot lan. Thoi gian gia han toi da 
khong qua 6 thang. Neu het thoi gian gia han, chu dau tu chua khoi cong xay dung 
thi phai nop ho so de nghi cap giay phep xay dung moi. 

3.11. Can cu phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vh cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 
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- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 

4. Cap lai giay phep xay dung nha 6" rieng le tai nong thon 
4.1. Trinh tu thuc hien 

• • • 

> \ \ r r •? 

- CM dau tu nop ho so va le phi de nghi cap lai giay phep xay dung tai Uy 
ban nhan dan xa; 

- Uy ban nhan dan xa co trach nhiem tiep nhan ho so; kiem tra ho so; ghi 
giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan 
de chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo 
quy dinh. 

- Uy ban nhan dan xa can cu cac quy dinh hien hanh de quyet dinh viec 
cap lai giay phep xay dung. 

4. 2. Cach thirc thyc hien: 

- True tiep tai tru so co quan hanh chinh 

4.3. Thanh phan, so lirong ho so 1 : 

a) Thanh phan ho so?: 

- Don de nghi cap lai giay phep xay dung, trong do giai trinh ro ly do de 
nghi cap lai; 

- Ban chmh Giay phep xay dung da duoc cap (doi voi truong hop bi rach, 

nat). 

b) So Iwang ho sa: 01 (bo) 

r 

4.4. Thoi han giai quyet: 

- Khong qua 10 ngay lam viec ke tu ngay nhan du ho so hop le. 

4.5. Doi tirong thirc hien thu tuc hanh chinh: Chu dau tu 

4.6. Co quan thuc hien thu tuc hanh chinh: 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan xa 

4.7. Ket qua thuc hien thu tuc hanh chinh: 

Giay phep xay dung duoc cap lai duoi hinh thuc ban sao. 

4.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

4.9. Ten mau don, mau to khai: khong co 

4.10. Yeu cau, dieu kien thuc hien thu tuc hanh chinh: 

Giay phep xay dung chi cap lai doi voi cac truong hop bi rach, nat, hoac bi 

mat. 

4.11. Can cu phap ly cua thu tuc hanh chinh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu vk cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu vk quy dinh chi tilt 
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thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 

5. Cap giay phep xay dung tarn nha a rieng le tai nong thon 
5.1. Trinh tir thirc hien 

• • • 

> > r r 9 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tarn tai Uy ban 
nhan dan xa. 

9 r > 9 > 

- Uy ban nhan dan xa co trach nhiem tiep nhan ho so; kiem tra ho so; ghi 
giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan 
de ca nhan hoan thien ho so doi voi truong hop ho so khong dap ung theo quy 
dinh. 

- Don vi duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem 
tra thuc dia (neu can thiet). Khi xem xet ho so, Uy ban nhan dan xa phai xac dinh 
cac tai lieu con thieu, cac tai lieu khong dung theo quy dinh hoac khong dung voi 
thuc te de thong bao mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho 
so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 

7 > flu 

bao thi Uy ban nhan dan xa co trach nhiem thong bao bang van ban huong dan 
cho chu dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, 
hoan thien ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong 
dap ung duoc cac dieu kien theo quy dinh thi Uy ban nhan dan xa co quyen 
khong xem xet viec cap giay phep va thong bao cho chu dau tu biet. 

- Uy ban nhan dan xa co trach nhiem doi chieu voi cac dieu kien cap phep 
de gui van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc 
lien quan den cong trinh xay dung. 

- Uy ban nhan dan xa can cu cac quy dinh hien hanh, can cu quy dinh cu 
the cua Uy ban nhan dan cap tinh ve quy mo cong trinh, chieu cao toi da, thoi 
gian duoc phep ton tai cua cong trinh tai vi tri xay dung cong trinh va cac dieu 
kien cap phep de quyet dinh viec cap giay phep xay dung tarn. Neu ho so dap ung 
du dieu kien cap phep, Uy ban nhan dan xa cap giay phep xay dung tarn cho Chu 
dau tu. Chu dau tu nhan giay phep xay dung tarn kem theo ho so thiet ke co dong 
dau cua Uy ban nhan dan xa tai noi tiep nhan ho so; neu Ho so khong du dieu 
kien cap phep, Uy ban nhan dan xa co van ban tra loi tai noi tiep nhan ho so, theo 
thoi nan ghi trong giay bien nhan. 

5. 2. Cach thirc thyc hien: 

- True tiep tai tru so co quan hanh chinh 
5.3. Thanh phan, so hrong ho so 1 : 

a) Thanh phan ho so?: 

* Doi voi nha o rieng le tai nong thon 

- Don de nghi cap giay phep xay dung tarn theo mau; 
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- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai; 

- Hai bo ban ve thiet ke, mdi bo gdm: 

+ So do mat bang xay dung ty le 1/50 - 1/500 theo mau; 
+ Ban ve cac mat dung chinh cua cong trinh, ty le 1/50 - 1/200; 
+ Ban ve so do dau ndi he thong thoat nude mua, nude thai, cap nude, cap 
dien, thong tin, ty le 1/50 - 1/200. 

- Ddi vdi cong trinh xay chen co tang ham, ho so con phai bo sung them 
van ban phe duyet bien phap thi cong mdng va tang ham cua chu dau tu dam bao 
an toan cho cong trinh va cong trinh lan can. 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tmh chat 
cong trinh, doi chieu vdi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 
chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 
nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

- Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 
ddng dau tham duyet doi vdi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

9 r r 

- Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke kem theo ban sao cd chung thuc chung chi hanh nghe cua 
chu nhiem, chu tri thiet ke. 

* Doi v&i truang hap sua chua, cdi tqo nha a rieng le tai nong thon 

- Don de nghi cap giay phep xay dung tarn; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai hoac giay to ve quyen 
quan ly, su dung cong trinh; 

- Cac ban ve hien trang cua bo phan, hang muc cong trinh duoc cai tao cd 
ty le tuong ung vdi ty le cac ban ve cua hd so de nghi cap phep sua chua, cai tao 
va anh chup (10x15 cm) hien trang cong trinh va cong trinh lan can trudc khi sua 
chua, cai tao; 

b) So Iwang ho sa: 01 (bo) 

r 

5.4. Thoi han giai quyet: 

- Khong qua 10 ngay lam viec ke tu ngay nhan du hd so hop le 

5.5. Doi tiring thirc hien thu tuc hanh chfnh: Chu dau tu 

5.6. Co" quan thirc hien thu tuc hanh chfnh: 

- Co quan cd tham quyen quyet dinh: Uy ban nhan dan xa 

5.7. Ket qua thuc hien thu tuc hanh chfnh: 

Giay phep xay dung tarn kem theo hd so thiet ke cd ddng dau cua Uy ban 

r -y 9 r 

nhan dan xa hoac van ban tra ldi ddi vdi trudng hop khdng du dieu kien de cap 
giay phep xay dung. 

5.8. Le phf: 

- Le phi cap giay phep xay dung 
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- Muc phi: theo quy dinh cua HDND cap tinh 

5.9. Ten mail cton, mau tif khai: 

- Mau dan de nghi cap giay phep xay dung tarn su dung cho nha a rieng le 
tai nong thon; 

- So do mat bang xay dung. 

- Ban ke khai kinh nghiem cua to chuc thiet ke. 

5.10. Yeu cau, dieu kien thuc hien thu tuc hanh chmh: 

7 • • • • 

a) Yeu cau hoac dieu kien 1. Nam trong khu vuc quy hoach diem dan cu 
nong thon (quy hoach xay dung xa nong thon moi) duoc cap co tham quyen phe 
duyet va cong bo nhung chua co quyet dinh thu hoi dat cua co quan nha nuoc co 
tham quyen. 

b) Yeu cau hoac dieu kien 2. Phu hop voi muc dfch su dung dat, muc tieu 
dau tu. 

c) Yeu cau hoac dieu kien 3. Dam bao an toan cho cong trinh, cong trinh lan 
can va cac yeu cau ve: Moi truong, phong chay chiia chay, ha tang ky thuat (giao 
thong, dien, nuoc, vien thong), hanh lang bao ve cong trinh thuy loi, de dieu, nang 
luong, giao thong, khu di san van hoa, di tich lich su - van hoa va dam bao khoang 
each den cac cong trinh de chay, no, doc hai, cac cong trinh quan trong lien quan 
den an ninh quoc gia. 

d) Yeu cau dieu kien 4. Ho so thiet ke xay dung phai duoc to chuc, ca nhan 
co du dieu kien nang luc theo quy dinh thuc hien; thiet ke phai duoc tham dinh, 
phe duyet theo quy dinh. Doi voi nha o rieng le co tong dien tich san nho hon 250 
m , duoi 3 tang va khong nam trong khu vuc bao ve di tich lich su, van hoa thi 
chu dau tu duoc tu to chuc thiet ke xay dung va tu chiu trach nhiem ve an toan 
cua cong trinh va cac cong trinh lan can. 

d) Yeu cau hoac dieu kien 5. Phu hop voi quy mo cong trinh va thoi gian 
thuc hien quy hoach xay dung do Uy ban nhan dan cap tinh quy dinh. 

e) Yeu cau hoac dieu kien 6. Chu dau tu phai co cam ket tu pha do cong 
trinh khi thoi nan ton tai cua cong trinh ghi trong giay phep xay dung tarn het nan 
va khong yeu cau boi thuong doi voi phan cong trinh phat sinh sau khi quy hoach 
duoc cong bo. Truong hop khong tu pha do thi bi cuong che pha do va chu dau 
tu phai chiu moi chi phi cho viec pha do cong trinh. 

5.11. Can cu* phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu v§ cip giiy phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu v§ quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tiit mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mau dan de nghi cap giay phep xay dung tarn sir dung cho nha & rieng le 
tai nong thon 

(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngdy 20 thdng 12 nam 2012 cua Bo Xay dung) 



CONG HOA XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Ty do - Hanh phuc 



DON DE NGHI CAP GIAY PHEP XAY DlTNG TAM 

• • • 

(Su dung cho nha a nong thon) 



Kmh gui: UBND xa 

1 . Ten chu ho gia dinh: 

- So chiing minh thu: Ngay cap: 

- Dia chi thuong tru: 

- So dien thoai: 

2. Dia diem xay dung: 

3. Noi dung de nghi cap phep xay dung: 

- Dien tich xay dung tang mot m 

- Tong dien tich san m 

- Chieu cao cong trinh m; so tang 

4. Camket: 

Toi xin cam doan lam theo dung Giay phep xay dung duoc cap, neu sai toi xin 
hoan toan chiu trach nhiem va bi xir ly theo quy dinh cua phap luat. 

Gui kem theo Bern nay ede tai lieu: 

I 

,ngay thdng nam 

Ngnoi lam don 

(Ky ghi ro ho ten) 
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Mau so* do mat bang 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 
ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 



Ranh giai chrang theo quy hoach 



Nhaa 



I 



i 



Ranh giai dirang hien tai 



Ranh giai 16 dat cua chu ho 



ir 

A 

e 
n 

g 
t 

h 
e 
o 

q 

u 

y 



o 
i 

c 
h 




Chu nha: 

Vi tri xay dung: 

Thon (ap): xa: huyen: 

Ten nguai ve: 

Dia chi: 
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Mau ban ke khai kinh nghiem cua to chiic thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tir do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 

• 

1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1 .4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhu cong trinh de nghi cap phep: 

a) 

... 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chiing chi (kem photocopy chiing chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 

c) Chii tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chiing chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chii tri (ten cong trinh, quy mo, chii dau tu, dia chi) 



Ngay thdng .... nam 



Dai dien don vi thiet ke 
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6. Cap giay phep xay phep sira chfra, cai tao nha a rieng le tai nong 

thon 

6.1. Trinh tir thirc hien: 

• • • 

- Chu dau tu nop ho so va le phi cap giay phep xay dung tai Uy ban nhan 
dan xa; 

- Uy ban nhan dan xa co trach nhiem tiep nhan ho so; kiem tra ho so; ghi 
giay bien nhan doi voi truong hop ho so dap ung theo quy dinh hoac huong dan 
de chu dau tu hoan thien ho so doi voi truong hop ho so khong dap ung theo 
quy dinh. 

- Don vi duoc giao tham dinh ho so co trach nhiem xem xet ho so, kiem 
tra thuc dia (neu can thiet). Khi xem xet ho so, Uy ban nhan dan xa phai xac dinh 
cac tai lieu con thieu, cac tai lieu khong dung theo quy dinh hoac khong dung voi 
thuc te de thong bao mot lan bang van ban cho chu dau tu bo sung, hoan chinh ho 
so. 

Truong hop ho so bo sung chua dap ung duoc yeu cau theo van ban thong 
bao thi Uy ban nhan dan xa co trach nhiem thong bao bang van ban huong dan 
cho chu dau tu tiep tuc hoan thien ho so. Chu dau tu co trach nhiem bo sung, 
hoan thien ho so theo van ban thong bao. Sau hai lan bo sung, ho so van khong 
dap ung duoc cac dieu kien theo quy dinh thi So xay dung co quyen khong xem 
xet viec cap giay phep va thong bao cho chu dau tu biet. 

- Uy ban nhan dan xa co trach nhiem doi chieu voi cac dieu kien cap phep 
de gui van ban lay y kien cua cac co quan quan ly nha nuoc ve nhung lmh vuc 
lien quan den cong trinh xay dung. 

- Uy ban nhan dan xa can cu cac quy dinh hien hanh va cac dieu kien cap 
phep de quyet dinh viec cap giay phep xay dung. Neu ho so dap ung du dieu kien 
cap phep, Uy ban nhan dan xa cap giay phep sua chua, cai tao cho Chu dau tu. 
Chu dau tu nhan giay phep sua chua, cai tao kem theo ho so thiet ke co dong dau 
cua Uy ban nhan dan xa tai noi tiep nhan ho so; neu Ho so khong du dieu kien 
cap phep, Uy ban nhan dan xa co van ban tra loi tai noi tiep nhan ho so, theo thoi 
han ghi trong giay bien nhan. 

6. 2. Cach thirc thirc hien: 

- True tiep tai tru so co quan hanh chinh 
6.3. Thanh phan, so liro'ng ho sc: 

a) Thanh phan ho so?: 

- Don de nghi cap giay phep sua chua, cai tao nha o; 

- Ban sao duoc cong chung hoac chung thuc mot trong nhung giay to ve 
quyen su dung dat theo quy dinh cua phap luat ve dat dai hoac giay to ve quyen 
quan ly, su dung cong trinh; 

- Cac ban ve hien trang cua bo phan, hang muc cong trinh duoc cai tao co 
ty le tuong ung voi ty le cac ban ve cua ho so de nghi cap phep sua chua, cai tao 
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va anh chup (10x15 cm) hien trang cong trinh va cong trinh lan can truoc khi sua 
chua, cai tao; 

* Tuy thuoc dia diem xay dung cong trinh, quy mo cong trinh, tmh chat 

r r 99 

cong trinh, doi chieu voi cac quy dinh cua quy chuan, tieu chuan xay dung; quy 

9 9 > > 

chuan, tieu chuan chuyen nganh va cac quy dinh cua phap luat lien quan, ho so de 

r 9 

nghi cap phep xay dung con phai bo sung cac tai lieu sau: 

+ Ban ve he thong phong chay chong chay (PCCC) ty le 1/50 - 1/200, duoc 

Ft F \ 9 

dong dau tham duyet doi voi cong trinh thuoc danh muc yeu cau phai tham duyet 
phuong an phong chay chong chay theo quy dinh cua phap luat ve PCCC; 

+ Van ban phe duyet bien phap thi cong cua chu dau tu dam bao an toan 
cho cong trinh va cong trinh lan can, doi voi cong trinh xay chen co tang ham; 

9 r f 

+ Ban ke khai nang luc, kinh nghiem cua to chuc thiet ke, ca nhan la chu 
nhiem, chu tri thiet ke theo mau kem theo ban sao co chung thuc chung chi hanh 
nghe cua chu nhiem, chu tri thiet ke. 

b) So luang ho sovOl (bo) 

6.4. ThM han giai quyet: 

- Khong qua 10 ngay lam viec ke tu ngay nhan du ho so hop le 

6.5. Doi tirang thwc hien thu tuc hanh chmh: Chu dau tu 

6.6. Co 1 quan thyc hien thu tuc hanh chmh: 

9 > F 9 

- Co quan co tham quyen quyet dinh: Uy ban nhan dan xa 

6.7. Ket qua thuc hien thu tuc hanh chmh: 

- Giay phep sua chua,cai tao kem theo ho so thiet ke co dong dau cua Uy 
ban nhan dan xa hoac van ban tra loi doi voi truong hop khong du dieu kien de 
cap giay phep xay dung. 

6.8. Le phi: 

- Le phi cap giay phep xay dung 

- Muc phi: theo quy dinh cua HDND cap tinh 

6.9. Ten mau den, mau to" khai: 

- Ban ke khai kinh nghiem cua to chuc thiet ke (dinh kem theo thu tuc). 

6.10. Yeu cau, dieu kien thuc hien thu tuc hanh chmh: khong co 

6.11. Can cu phap ly cua thu tuc hanh chmh: 

- Nghi dinh 64/20 12/ND-CP ngay 4/9/2012 cua Chinh phu v§ cap giay phep 
xay dung; 

- Nghi dinh 24/2006/ND-CP ngay 6/3/2006 cua Chinh phu sua doi, bo sung 
Nghi dinh s6 57/2002/ND-CP ngay 3/6/2002 cua Chinh phu vk quy dinh chi tilt 
thi hanh phap lenh phi va le phi; 

- Thong tu 10/2012/TT-BXD ngay 20/12/2012 cua Bo Xay dung huong 
din chi tilt mot s6 noi dung cua Nghi dinh s6 64/20 12/ND-CP ngay 4/9/2012 
cua Chinh phu ve cap giay phep xay dung. 
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Mail ban ke khai kinh nghiem ciia to chirc thiet ke 



(Ban hanh kem theo Thong tu so 1 0/201 2/TT-BXD 

ngay 20 thdng 12 nam 2012 cua Bo Xdy dung) 
CONG HO A XA HOI CHU NGHIA VIET NAM 

• • • 

Doc lap - Tu- do - Hanh phuc 
BAN KE KHAI KINH NGHIEM CUA TO CHUG THIET KE 



1. To chiic thiet ke: 

1.1. Ten: 

1.2. Dia chi: 

1.3. So dien thoai: 

1.4. Noi dung dang ky kinh doanh: 

2. Kinh nghiem thiet ke: 

2.1. Ke 3 cong trinh da thiet ke tuong hi nhir cong trinh de nghi cap phep: 

a) 
b) 
c) 

2.2. To chiic true tiep thiet ke: 

a) So luong: 
Trong do: 

- KTS: 

- KS cac loai: 

b) Chu nhiem thiet ke: 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 

c) Chu tri thiet ke cac bo mon (ke khai doi voi tat ca cac bo mon): 

- Ho va ten: 

- So chung chi (kem photocopy chung chi): 

- Cong trinh da chu nhiem, chu tri (ten cong trinh, quy mo, chu dau tu, dia chi): 



Ngay thdng .... nam 



Dai dien don vi thiet ke 
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PHAN III. THU TUC HANH CHINH BI BAI BO THUOC PHAM VI CHI/C 
NANG QUAN LY CUA BO XAY DU*NG 



TT 


Ten TTHC bi bai bo 


Llnh vux 


Co" quan 
thuc hien 


So, ky hieu 
cua ho so" 

TTHC tren 
co" sff du lieu 
quoc gia 


Van ban 
QPPL quy 
dinh viec 
bai bo 
TTHC 


I 


Thii tuc hanh chmh cap 
tinh 










1. 


Cap giay phep xay dung 
tram thu phat song thong 
tin di dong (BTS) loai 1 


Xay dung 


So Xay 
dung 


B-BXD- 
046308-TT 




2. 


Cap giay phep xay dung 
tram thu phat song thong 
tin di dong (BTS) loai 2 


Xay dung 


So Xay 
dung 


B-BXD- 
046317-TT 




3. 


Cap giay phep xay dung 
cong trinh cap dac biet, 
cap I, cap II; cong trinh 
ton giao; cong trinh di rich 
lich su- van hoa; cong 
trinh tuong dai, tranh 
hoanh trang thuoc dia gioi 
hanh chfnh do minh quan 
ly; nhung cong trinh tren 
cac tuyen, true duong pho 
chinh trong do thi; cong 
trinh thuoc du an co von 
dau tu true tiep nuoc 
ngoai; cong trinh thuoc du 
an va cac cong trinh khac 
do UBND cap tinh quy 
dinh 


Xay dung 


So Xay 
dung 


B-BXD- 
046325-TT 


Nghi dinh so 
64/20 12/ND- 
CP ngay 
04/9/2012 


4. 


Dieu chinh giay phep xay 
dung thuoc tham quyen 
cua UBND cap tinh 


Xay dung 


So Xay 
dung 


B-BXD- 
046352-TT 




5. 


Gia han giay phep xay 
dung thuoc tham quyen 
cua UBND cap tinh 


Xay dung 


So Xay 
dung 


B-BXD- 
046398-TT 




6. 


Cap giay phep xay dung 
tarn thuoc tham quyen 
cua UBND cap tinh 


Xay dung 


So Xay 
dung 


B-BXD- 
046434-TT 




7. 


Cap phep di doi cong 
trinh 


Xay dung 


UBND 
cap tinh 


B-BXD- 
038594- TT 




8. 


Cap giay phep xay dung 


Ha tang ky 


UBND 


B-BXD- 
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cong trinh duong day 
ngam, duong ong ngam, 
hao va cong, be ky thuat 


thuat do thi 


cap tinh 


18550-TT 




II 


Thu tuc hanh chinh cap 
huyen 








9. 


Cap giay phep xay dung 
cong trinh tu cap III tro 
xuong nha o neng le o do 
thi (tru cong trinh thuoc 
tham quyen cua UBND 
cap tinh) 


Xay dung 


Co quan 
quan ly 
xay dung 
cap huyen 


B-BXD- 
04633 1-TT 




10. 


Dieu chinh giay phep xay 
dung thuoc tham quyen 
cua UBND cap huyen 


Xay dung 


Co quan 
quan ly 
xay dung 
cap huyen 


B-BXD- 
046358-TT 




11. 


Gia han giay phep xay 
dung thuoc tham quyen 
cua UBND cap huyen 


Xay dung 


Co quan 
quan ly 
xay dung 
cap huyen 


B-BXD- 
046404-TT 




12. 


Cap giay phep xay dung 
tarn thuoc tham quyen 
cua UBND cap huyen 


Xay dung 


Co quan 
quan ly 
xay dung 
cap huyen 


B-BXD- 
046440-TT 




Ill 


Thu tuc hanh chinh cap 

xa 










13. 


Cap giay phep xay dung 
nha o rieng le tai nhung 
diem dan cu nong thon 
da co quy hoach xay 
dung duoc duyet thuoc 
dia gioi hanh chinh do 
minh quan ly 


Xay dung 


UBND xa 


B-BXD- 
046345-TT 




14. 


Dieu chinh giay phep xay 
dung thuoc tham quyen 
cua UBND xa 


Xay dung 


UBND xa 


B-BXD- 
046392-TT 




15. 


Gia han giay phep xay 
dung thuoc tham quyen 
cua UBND xa 


Xay dung 


UBND xa 


B-BXD- 
046428-TT 




16. 


Cap giay phep xay dung 
tarn thuoc tham quyen 
cua UBND Xa 


Xay dung 


UBND 

xa 


B-BXD- 
046453-TT 
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